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1.0 INTRODUCTION

This guide is designed to aid county, municipal, and school district election officials as well as ballot
board members in the administration of absentee voting. Please use this guide along with the Office of
the Minnesota Secretary of State (OSS) publication “Minnesota Election Laws.” Citations in this guide
refer to the Minnesota election laws (M.S. citations) or rules (M.R. citations). Full text of the Minnesota
election laws and rules can be found at the Office of the Revisor of Statutes website
https://www.revisor.leg.state.mn.us/

This guide focuses solely on the processes and procedures related to absentee voting administration.
For a more comprehensive view of election administration in Minnesota refer to the following election
guides:

e  County Auditor Election Guide Voting Equipment Testing Guide

e  City Clerk Election Guide e Mail Election Guide

e Township Clerk Election Guide e Recount Election Guide

e School District Clerk Election Guide e Post Election Review Guide
e Election Judge Guide e Campaign Manual

These guides, training materials and other publications are updated periodically. Current editions can be
found at the OSS Election Guide website located at http://www.sos.state.mn.us/election-administration-
campaigns/election-administration/election-guides/. Please contact this office if you have comments on

how this publication could better support the needs of AB administrators.

2.0 ABBREVIATED 2016 ELECTION CALENDAR

An abbreviated election calendar focused on absentee administration is shown below. It includes important
dates for a state election year.

Notes on determining dates:

e When a statutory reference is to a certain number of days before an election or other event, start
counting from the day before the event.
e When determining the days after the event, start counting from the day after the event.
e If the day falls on a weekend or legal holiday, that day is usually omitted. For example, if a deadline falls
on a Sunday, that day is omitted and Monday becomes the day of the deadline.
The complete detailed 2016 Election Calendar is available at the OSS Election Calendar website located at
http://www.sos.state.mn.us/election-administration-campaigns/election-administration/election-

calendars/.

Office of the Minnesota Secretary of State
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Table 1 2016 State Primary and State General Election AB Calendar

MAY

3rd: Last for Auditor (or designated municipal clerk) to designate
county (or city) AB polling locations for primary (M.S. 203B.081)

OCTOBER

9th: Presidential-Only Absentee time period begins (U.S. Code,
title 42, section 1973aa-1)

JUNE

Save Master List to PC hard drive for use if SVRS unavailable
10th: Last day for Auditor to mail absentee ballot

application to voters on the permanent absentee list (M.S.
203B.04, subd. 5; 203B.06, subd. 1, M.R. 8210.0200, subp. 4)

24th: Last day to begin absentee voting for State Primary (M.S.
203B.05, subd. 2; 203B.085; 204B.35)

e All UOCAVA absentee ballots must be transmitted

e Last day for Auditor to submit sample primary ballots for
all precincts to OSS (M.S. 204D.09, subd. 2)

JULY
20th: Health Care Facility Outreach begins (M.S. 203B.11, subd. 2)

AUGUST

2nd: Last day for Auditor (or designated muni clerk) to designate
county (or city) AB polling locations for general election (M.S.

203B.081)

o Agent Delivery of ABs begins (M.S. 203B.11, subd. 4)

e After close of business on 7™ day before primary, AB
processing can begin (M.S. 203B.121, subd. 4)

6th: Offices of auditor and clerk (if administering AB) open for
AB voting 10:00 a.m.-3:00 p.m. (M.S. 203B.085)
8th: Last day to apply for an absentee ballot. Offices of auditor

and clerk (if administering AB) open for AB voting until 5:00 p.m.
(M.S. 203B.04, subd. 1; 203B.085)

9th: STATE PRIMARY ELECTION DAY (M.S. 204D.03)

e Voter themselves or Agents may return AB ballots to
AB voting location until 3:00 p.m. (M.S. 203B.08)

SEPTEMBER

20th: Auditor post voting history for those that voted in the
State Primary. History must also be added for voters with a late
or rejected AB.

23rd: Last day to begin absentee voting for State General
Election (M.S. 203B.05, subd. 2; 203B.085; 2048.35)

e All UOCAVA absentee ballots must be transmitted

e Last day for Auditor to submit sample general ballots for
all precincts to OSS (M.S. 204D.16)

Office of the Minnesota Secretary of State

19th: Health Care Facility Outreach begins (M.S. 203B.11, subd. 2)

NOVEMBER
1st: Agent Delivery of ABs begins (M.S. 203B.11, subd. 4)

e After close of business on 7" day before general, AB
processing can begin (M.S. 203B.121, subd. 4)

5th: Offices of auditor and clerk (if administering AB) open for
AB voting 10:00 a.m. - 3:00 p.m. (M.S. 203B.085)

7th: Last day to apply an absentee ballot. Offices of auditor and
clerk (if administering AB) open for AB voting until 5:00 p.m.
(M.S. 203B.04, subd. 1; 203B.085)

8th: STATE GENERAL ELECTION DAY (M.S. 204D.03)

e Voter themselves or Agents may return AB ballots to AB
voting location until 3:00 p.m. (M.S. 203B.08)

DECEMBER

20th: Auditor shall post the voting history for those that voted in
the State General Election. History must also be added for voters

with a late or rejected AB.

JANUARY, 2017

6th: Last day for Auditor provide UOCAVA Statistics Certification
to OSS (M.S. 203B.19)
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3.0 PREPARING TO ADMINISTER ABSENTEE VOTING

There are two separate absentee voting processes:

e the Minnesota process(e.g. regular), found under M.S. 203B.04 to M.S. 203B.15; and
e the process for military and overseas voters (those covered by the UOCAVA — Uniformed and
Overseas Citizens Absentee Voting Act) found under M.S. 203B.16 to M.S. 203B.27.
Any eligible voter may vote by absentee ballot as provided in the Minnesota process. The jurisdiction
responsible for administration of the Minnesota (e.g. regular) process varies dependent upon the
election type. The county auditor administers UOCAVA absentee voting for all types of elections.

3.1 WHO - ADMINISTERS ABSENTEE VOTING

3.1.1 County, State and Federal Elections

The county auditor administers regular absentee voting for county, state and federal elections, and
UOCAVA voting for all elections. In advance of these county/state/federal elections, an auditor may
designate a full-time municipal clerk to administer regular absentee voting and the related provisions.

Alternatively, if the auditor has not designated them, a full-time clerk may notify the auditor of their
(the municipality’s) intent to administer regular absentee voting. A clerk of a city that is located in more
than one county may administer absentees only if they have been designated by each county’s auditor
or have given notice to the auditor of each county of their intent to administer absentees.

Designation or Notice Requirements:

e The designation given by the county or the notification provided by the municipality must specify
whether the clerk will be responsible for the administration of a ballot board.
e A municipality may only be designated if they have the technical capacity to access the state voter
registration system (SVRS). SVRS technical requirements are provided on page 38 of the Appendix.
e Before using SVRS, a municipality must receive SVRS training provided or approved by the OSS.
Once designations are in place, the county auditor must notify the OSS. To provide notification, the

designation and AB board information must be entered into the city or town’s municipal profile in SVRS.
(M.S. 203B.05, subd. 1)

3.1.2 Municipal Elections and Schools Elections

When a city, town or school district election is held on a day other than a state Election Day, the clerk of
that jurisdiction is responsible for all absentee administration, with the exception of UOCAVA absentees.
(M.S. 203B.05, subd. 2)

Note: Stand-alone school district election checklists for home and non-home county administrators are
available on page 39 and 40 of the Appendix.

The municipality or school district may ask the county auditor to administer absentee voting on their
behalf. The county can accept or decline this request. If the auditor agrees to administer absentee
voting on behalf of the municipality or school, the administration costs incurred are to be paid by the
city, town or school district holding the election.

Special Note: Minnesota statutes do not provide for a city or township clerk to administer a standalone
school district election on behalf of a school district.

3.2 WHERE — ABSENTEE VOTING LOCATIONS

Absentee voting takes place in the office of the county auditor, or — if the municipal clerk has been
designated to administer ABs for county/state/federal elections — in the office of the municipal clerk. For
local standalone elections absentee voting takes place in the office of the city, town or school clerk.

The auditor or clerk may also designate additional absentee voting locations.

Special Note: When determining whether additional absentee voting locations are needed, consider the ease
at which the auditor’s or clerk’s office can be accessed — what parking options are available; is it a large
building with multiple entrances or a single entrance; is a visitor pass required?
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The designation of AB voting locations must be done at least 14 weeks before the election during which
the location will be used. Each location must be equipped with at least one electronic ballot marker (e.g.
assistive voting device such as the AutoMARK, ImageCast Evolution or Verity TouchWriter). A voting
booth(s) must also be available for use at each location. (M.S. 203B.081)

Note: Towns of less than 500 registered voters which hold their elections in March are exempt from the
assistive voting device requirement for their annual election. No other jurisdictions are exempt. (M.S. 206.57,
subd 5a)

Absentee voting locations are also polling places. This means that the same campaigning prohibitions
that apply to precinct polling places on Election Day apply to AB voting locations through the absentee
period. (M.S. 204C.06)

3.3 WHAT — MATERIALS NEEDED
3.3.1 Ballot Materials

In preparing to administer absentee voting, use past experience in similar elections as well as feedback
from county and/or municipal election administrators to estimate the number of anticipated absentee
voters. Remember to adjust for health care facilities within the jurisdiction and for municipal growth.
Some counties have a formula for this process.

In addition to the ballots themselves, an adequate supply of the following materials is necessary to issue
absentee:

e absentee ballot application forms
e instructions
o0 forregistered voters
0 for unregistered voters
0 for UOCAVA voters (county administrators only)
e voter registration applications
e envelopes
0 transmittal (mailing) envelopes
= forregular AB voters
=  for UOCAVA voters (county administrators only)
0 signature envelopes
= for registered voters
= for unregistered voters
= for UOCAVA voters (county administrators only)
0 ballot secrecy envelopes
0 return envelopes
= for registered voters
= for unregistered voters
= for UOCAVA voters (county administrators only)
By January 1 of each even-numbered year, the OSS provides county auditors with the format of the
absentee ballot application form. The application forms prepared by absentee administrators should
match this format.

The form and content of the instructions to include with absentee ballots are set by Minnesota Rules.
(M.R. 8210.0500) Samples of instructions conforming to these requirements are available on the 0SS
website at http://www.sos.state.mn.us/election-administration-campaigns/election-
administration/absenteemail-ballot-instructions/.

Additional instructions must be provided to absentee voters for partisan primary elections. (M.R.
8210.0500, subp. 7) The instructions must state:
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The top part of this ballot is for a partisan (party) primary:
* Vote only for candidates of one party —say in one column.
» If you voted for candidates of more than one party, your votes in that section of the ballot will not
be counted.
For how to correct a mistake, see the back of the absentee ballot instructions.

Figure 1 Partisan Primary Instructions

Each type of envelope used in the absentee process must meet specific requirements. (M.S. 2038.07; M.R.
8210.0300; 8210.0400; 8210.0600; 8210.0710; 8210.0720; 8210.0730; 8210.0800)

The ballot secrecy envelope must be tan in color and include the words “Ballot Envelope” and “Use this
envelope first to keep your ballot secret. Put only your ballot in this envelope and seal it.” in blank ink on
the front. (M.R. 8210.0300)

Sample transmittal, signature, and return envelopes conforming to Minnesota Rules requirements are
available on the OSS website at: http://www.sos.state.mn.us/election-administration-
campaigns/election-administration/sample-absenteemail-ballot-envelopes/.

First class postage must be provided on return envelopes for regular absentee ballots sent within the
U.S. UOCAVA return envelopes being returned from the following locations are imprinted with postage
paid by the federal government: APO or FPO addresses; overseas military bases; embassies.

Notes:

e Materials (envelopes, instructions) should not contain the name of any candidate whose name
appears on any absentee ballots (e.g. name of auditor if auditor is on the ballot.) (M.S. 203B.06,
subd. 8)

e  Pre-print regular AB transmittal envelopes with the necessary postage prior to the start of the AB
period to save time later.

3.3.2 Administrative Supplies
The following administrative materials are also necessary:

e master list of registered voters in the jurisdiction
precinct finder — to precinct nonregistered absentee voters
agent return record — to log the individuals other than the voter who return ballots

e incident log — as with the precinct polling place log, to make note of any occurrences in the AB voting

location

e management methodology (if SVRS will not be used).
An example absentee ballot supply list is available on page 41 of the Appendix. The absentee ballot
module of SVRS must be used for state elections. It is available for use at other elections at the
discretion of the county auditor or designated municipality.

3.4 WHEN - ABSENTEE VOTING PERIOD

All elections have a 46-day AB period, with the exception of March Town Elections. (This includes local
special elections.) Town elections held in March have a 30-day absentee voting period. Provide ballots to
voters beginning at least 46 (or 30 for March towns) days before the election. (M.S. 2038.081)

Note: Absentee voting must begin as scheduled, even if the ballot vendor is late in providing the ballots.
Accommodate voters under emergency procedures using substitute ballots.

Substitute ballots are prepared to look like official ballots as much as possible. “ [Substitute] ” must be
printed directly above the words “Official Ballot” on the ballots. When delivered, these ballots must be
accompanied by an initialed affidavit from the election official who prepared them that lists the reason
why the official ballots were not ready. (M.S. 204B.35; 204B.39)
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3.4.1 Hours for Absentee Voting

Absentee voting should be available during regular business hours throughout the absentee time period.
In addition, for certain jurisdictions there are required extended hours:

e Saturday before Election: Counties and municipalities must be open from 10:00 a.m. to 3:00 p.m.
O EXCEPTION: March township election. Clerk’s office must be open from 10:00 a.m. to 12:00
noon. Note: If the county is administering ABs for this election, the county must remain
open until 3:00 p.m.
e Day immediately before Election Day: Counties and municipalities must remain open until 5:00 p.m.
O EXCEPTION: If ‘day immediately before’ is a Saturday or Sunday, counties and
municipalities do not need to be open until 5:00 p.m.
Note: School district clerks, when administering absentee voting, are exempt from all extended hours
requirements. If the county agrees to conduct absentee voting for a school election, the county must be open
on the Saturday prior to the election for absentee voting even though the school district is not required to be
open. (M.S. 203B.05, subd. 2; 203B.081; 204B.35, subd. 4)

4.0 PRE-AB PERIOD ADMINISTRATION

In advance of the absentee voting period, there are a number of tasks to complete.

4.1 DISTRIBUTE ABSENTEE BALLOT APPLICATIONS TO PERMANENT AB VOTERS

Eligible voters with permanent absentee status automatically receive an absentee ballot application
before an election. In advance of the AB period, the auditor or clerk must send blank AB applications to
these voters.

When the applications must be mailed depends upon the election type. Applications must be sent at
least 60 days before:

e regularly scheduled primaries for federal, state, county, city and school board office

e regularly scheduled general elections for city or school board that does not hold a primary

e special primary (or special election if primary not held) to fill a federal or county vacancy
For any other primary or election for which a primary is not held, applications must be delivered at least
45 days before the election. (M.S. 203B.04, subd. 5; 203B.06, subd. 1; M.R. 8210.0200, subp. 4)

4.1.1 Generating Mailing Labels for Permanent AB Voters

The SVRS report Recurring Application Mail-Out Labels can be used to create mailing labels for
permanent AB voters. This report is accessed through the SVRS Reports menu, Standard Reports, and is
located in two report categories: 1) Absentee Ballot (for county users) and 2) Local AB (for municipal
users if clerk has been designated to administer absentee voting). The report is available in two formats:
pdf and Excel.

Municipal and school district clerks administering standalone elections should work with the county
auditor(s) to obtain this report.

4.1.2 Obtaining Permanent Absentee Status

An eligible voter may apply to the auditor or municipal clerk (who then forwards the app to the auditor)
to automatically receive absentee ballot applications before each election. There is an application form
for these requests. The Application to Automatically Receive Absentee Applications available on the 0SS
website at: http://www.sos.state.mn.us/media/1914/application-to-automatically-receive-absentee-

applications.pdf.

Upon receiving the application form, the auditor checks the “Recurring Absentee” box in the applicant’s
voter record in SVRS.

A voter’s permanent absentee status is terminated upon: voter’s written request; voter’s death; postal
return of an ongoing voter’s absentee ballot; or voter’s status is no longer ‘active.’
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4.2 ESTABLISH AN ABSENTEE BALLOT BOARD

The absentee ballot board is a special board of election judges or election administrators that processes
and counts returned absentee ballots. The governing body of a county, municipality or school district
must authorize an absentee ballot board by ordinance or resolution to process returned regular
absentee ballots. The county auditor must establish a UOCAVA absentee ballot board to process
returned UOCAVA absentees.

A defined time period for establishing a board is not provided in Minnesota statutes or rules. However, a
regular absentee board must meet regularly shortly after the receipt of returned absentee ballots and
the UOCAVA board must meet immediately after returned absentees are received. It is good practice to
have the board(s) established by the start of the election’s absentee period. (M.S. 203B.121, subd. 1; 203B.23,
subd. 1)
Notes:
e A sample resolution establishing a ballot board is included on page 42 in the Appendix.
e When a municipal clerk is designated to administer regular absentee voting for county/state/federal
election, the designation must specify whether the clerk is responsible for the administration of the
ballot board.

4.2.1 Ballot Board Makeup
4.2.1.1 Regular Absentee Ballot Board

A ballot bard established for processing regular absentees must consist of election judges trained in the
handling of absentee ballots and appointed as provided in sections 204B.19 to 204B.22. Judges
performing ballot board duties must be of different major political parties. The board may include
deputy county auditors or deputy city clerks who have received training on absentee processing and
counting. Deputies are exempt from the party balance requirement. (M.S. 203B.121, subd. 1)

Notes:
e Election judge training is provided by the county auditor, or a municipal clerk who has received
delegation as an election judge training authority.
e Minnesota has two major political parties: Republican Party and Democratic-Farmer-Labor Party.
e Judges for town and school district election not held in conjunction with state elections are exempt
from the party requirement.

4.2.1.2 UOCAVA Ballot Board

The county absentee ballot board established for processing UOCAVA ABs may consist of staff trained
and certified as election judges. Boards made up of county staff is exempt from the party balance
requirement that normally applies to election judges. (M.5.203B.23, subd. 1)

4.3 PROVIDE SAMPLE BALLOTS

For state elections, the county auditor must provide sample ballots electronically for all precincts to OSS.
Ballots must be received at least 46 days before the election (e.g. by the start of the AB voting period).
For all other elections, jurisdictions may choose whether or not to provide sample ballots to the
secretary of state. (M.S. 204D.09; 204D.16)

When sample ballots are provided, they can be viewed by the public through the Voter Information
Portal’s (VIP) My Ballot tool. A link to the tool is: http://myballotmn.sos.state.mn.us/.

If specified by the county, these ballots can also be available in SVRS for use with the UOCAVA Email
Delivery module.

4.4 PLAN FOR ABSENTEE OUTREACH TO HEALTH CARE FACILITIES

The auditor or clerk must facilitate absentee voting for health care facilities (HCFs) within their
jurisdiction before each election. Minnesota Statutes provides for outreach 1) during the 20 days before

13

Office of the Minnesota Secretary of State


https://www.revisor.leg.state.mn.us/statutes/?id=203B.121
https://www.revisor.leg.state.mn.us/statutes/?id=203B.23
https://www.revisor.leg.state.mn.us/statutes/?id=203B.23
https://www.revisor.leg.state.mn.us/statutes/?id=204B.19
https://www.revisor.leg.state.mn.us/statutes/?id=204B.22
https://www.revisor.leg.state.mn.us/statutes/?id=203B.121
https://www.revisor.leg.state.mn.us/statutes/?id=203B.23
https://www.revisor.leg.state.mn.us/statutes/?id=204D.09
https://www.revisor.leg.state.mn.us/statutes/?id=204D.16
http://myballotmn.sos.state.mn.us/

an election and 2) on Election Day. Outreach involves specially-trained election judges visiting
statutorily-specified HCFs. Advanced planning is necessary to ensure that:

o  HCF list is up-to-date and accurate

e assigned election judges have received the required training

e arrangements for the outreach have been made with each facility.
Refer to section 7.0 of this guide for further details about each topic. A detailed overview of 20-Day HCF
outreach begins on page 44 in the Appendix. (M.S. 203B.01, subd. 4; 203B.04, subd. 2; 203B.11)

4.5 ARRANGE FOR STORAGE AND RETENTION

Absentee materials, including blank ballots and returned voted ballots must be securely maintained.
Ensure that a suitable secure storage option is available for the duration of the election.

Following Election Day, these and other materials must be kept for a defined period of time. Make the
necessary arrangements for long-term storage. See section 17.0 of this guide for detailed information on
record retention. (M.S. 203B.06, subd. 5; 203B.19; 203B.26; 204B.40; M.R. 8210.2400)

5.0 ABSENTEE BALLOT APPLICATIONS

An application is required before an absentee ballot can be issued. There are separate application forms
for regular, military and overseas (UOCAVA) as well as presidential-only absentee voters. This section
focuses on regular absentee ballot applications. (Those voters using the Minnesota process.) Refer to
section 8.0 for applications submitted by UOCAVA voters. Refer to section 9.3 for presidential-only
absentees.

5.1 APPLICATION FUNDAMENTALS

Any eligible voter may apply for an absentee ballot. If an applicant is not registered to vote, they will
register as part of the absentee voting process. (M.S. 203B.02; 203B.04, subd.1; 203B.04, subd. 4)

The county auditor, municipal clerk or school clerk prepares absentee ballot application forms in the
format provided by the OSS. All absentee ballot application forms are available on the OSS website at
the following link: http://www.sos.state.mn.us/elections-voting/other-ways-to-vote/.

5.2 SUBMITTING AN ABSENTEE BALLOT APPLICATION

There is not a specific date that voters can start applying for absentee ballots in advance of an election.
A voter may submit an absentee ballot application at any time not less than one day before the date of
the election for which they are applying. (M.S. 203B.04, subd.1)

Notes:
e Voters meeting certain criteria may apply for and receive an absentee ballot on Election Day. See
section 7.2 below for further information.
e Regular absentee ballot applications received prior to the activation of the requested election in
SVRS should be held until such a time that the election becomes available in the system.
There are multiple ways to turn in an AB application. An application for an absentee ballot may be

returned in person, submitted online, received as an attachment to an email, or sent via fax. (M.S. 2038.17

subd. 1)
There are separate online applications for regular and UOCAVA voters. Presidential-only absentee ballot

requests cannot be submitted online. The online regular application form is located at:
https://mnvotes.sos.state.mn.us/ABRegistration/ABRegistrationStepl.aspx.

Applications must be signed by the person requesting the ballot (with the exception of UOCAVA apps,
see section 8.2). Power of attorney does not apply to voting. An applicant may ask another person to
sign for them in their presence; that individual must sign their own name as well. (M.S. 523.24, subd. 14)

Notes:
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e Though most AB voters can submit their application electronically, only UOCAVA voters can receive
their balloting materials electronically. See section 8.4 below.

e The online regular absentee ballot application is available for federal, state and county level
elections only. Regular AB requests for standalone local elections (e.g. city, town or school elections)
cannot be submitted online. (M.S. 203B.04, subd. 1) The online UOCAVA application is available for any
election.

5.3 SPECIFIC CIRCUMSTANCES

5.3.1 AB Requests without AB Application Form

An “official” application form does not have to be used; an individual may apply to vote absentee by
sending or presenting a letter which includes the following information:

1. the voter’s name and residential address
2. the address where the ballot should be sent
3. the election(s) for which the request is made
a. asingle application may be used for both the primary and general election
4. the voter’s date of birth and at least one of the following:
a. the voter’s Minnesota driver’s license number;
b. Minnesota state identification number;
c. the last four digits of the voter’s social security number; or
d. astatement that the voter does not have any of these
5. oath stating that the information contained on the form is accurate, that the voter is applying on
their own behalf, and that the voter is signing the oath under penalty of perjury;
6. the voter’'s own signature; and
7. the date the voter signed. (M.S. 203B.04, subd. 1,(2(b)))

5.3.2 AB Applications Missing Elections Requested

If an absentee ballot application does not include the election(s) for which the voter is requesting a
ballot, prepare a ballot for the next election only. (M.S. 203B.06, subd. 3(c))

5.3.3 AB Requests from State Adult Correctional Facilities

The commissioner of corrections provides the OSS with a list of names and mailing addresses of state
adult correctional facilities. This information is distributed to county auditors. An application for an
absentee ballot which provides an address included on this list must not be accepted, nor a ballot
provided to the applicant. The county auditor or municipal clerk must promptly transmit a copy of the
application to the county attorney. The State Adult Correctional Facilities List is included on page 43 in
the Appendix. (M.S. 203B.06, subd. 3(a))

5.3.4 Public Information Requests

Information from absentee ballot applications may only be used for election, political activity or law
enforcement purposes. The AB applications themselves or a list of persons applying for an absentee
ballot is available publicly after 8:00 p.m. on Election Day, with the exception of a list of those voters
with accepted absentee ballots. See section 13.0 for further information.

An applicant’s full date of birth, Minnesota driver’s license or MN ID number, and the last four digits of
their social security number are not public information. (M.S. 203B.04, subd. 1 (2(d)))

6.0 PROCESSING ABSENTEE BALLOT APPLICATIONS

As stated above, SVRS must be used for state elections to record applications and process ballots. For
those elections were SVRS is not used, an alternative management methodology should be employed.
(M.S. 203B.065)

After an absentee ballot application is received, an absentee ballot may be issued:
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e Directly to the voter for them to complete in person when ballots ready, but at a minimum during
the 46 days prior to the election at the auditor’s/clerk’s office or designated AB voting location.

e To the voter through the mail.

e Toan agent if during the 7 days before an election the voter is one of the following (special
procedures apply, see section 7.2)

O a patient of a health care facility or assisted living facility
O a participant in a residential program for adults
0 aresident of a battered women'’s shelter
0 avoter who would have difficulty getting to the polls because of incapacitating health
reasons or a disability
Notes:

e Except to agents designated by a voter as noted above, a ballot may not be issued to any person
other than the voter. (M.S. 203B.04, subd. 1; 203B. 06, subd. 3; 203B.225, subd. 1)

e When the system is used to record applications and process ballots, absentee voters can use the
VIP’s Absentee/Mail Ballot Status lookup tool, available on the OSS website, to check the status of
their absentee ballot. As administrators complete steps in SVRS — entering the app, sending the
ballot, receiving the voted ballot and accepting/rejecting the envelope — this information is available
to the voter through the web tool. The lookup tool is located here:
https://mnvotes.sos.state.mn.us/AbsenteeBallotStatus.aspx.

6.1 KEYS TO AB APPLICATION PROCESSING

Though the method of issuance may differ, the following steps should occur before an absentee ballot is
issued:

6.1.1 Registration Check

The type of ballot materials (e.g. instructions and envelopes) issued depend upon whether the applicant
is registered to vote. Before issuing an absentee ballot and accompanying materials, check the
registration status (voter status) of the absentee applicant using SVRS or master list. (M.S. 203B.06, subd. 4)

e “A” denotes an active registered voter
e “C” denotes a registered voter with a challenge to their record
If the applicant is registered and active, issue the ballot and registered materials.

If the person requesting an absentee ballot is not listed in SVRS or the master list, or is listed in
SVRS/master list as “challenged,” issue non-registered materials. The voter must complete a voter
registration application and show proof of residence to a witness.

SVRS or the master list could indicate “See ID.” If this indication exists, issue non-registered absentee
materials to the voter. (M.S. 201.061, subd. 1a)

Note: An explanatory notice may be included with the ballot materials issued to voters denoted as
“challenged.” A sample of this optional notice is included directly below.

Important Notice to Challenged Voters Before Voting:

Pursuant to Minnesota Statutes, chapter 201, the county auditor is required to “challenge your voter
registration, either because of a notification from the post office that you no longer live at the address
listed on your voter registration application or because of another question about your eligibility to
vote.

To remove the challenge so that your ballot can be counted, you must complete the enclosed
Minnesota voter registration application. Read the statement at the bottom of the registration
application and sign the application only if all parts apply to you. To complete the return envelope,
follow the instructions provided.

Figure 2 Notice to Challenged Voters

Special Note: County auditors administering absentee voting have an alternative when a registration check
indicates an applicant’s voter record is “challenged” or indicates “See ID”:
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e In-person before pre-registration cutoff: resolve the challenge and update the voter’s record in SVRS
before creating an SVRS absentee ballot record for the voter.

e By mail or in-person after the pre-registration cutoff: issue non-registered materials. The voter must
complete a voter registration application and show proof of residence to a witness.

e If information in SVRS indicates “See ID” for the voter and it is before the cutoff or it is after the
cutoff and rosters have not been printed, the auditor may view the ID and correct the registration
record and issue registered materials. If it is after the cutoff and rosters have been printed, the voter
must be issued nonregistered absentee materials.

When a registration check indicates that the applicant is not registered, the county auditor should issue non-
registered materials.

6.1.2 Complete Administrator Portions of AB Application and AB Application Processing

Complete the ‘official use only’ section of the applicant’s AB application to track when the application
was received as well as when and how the ballot and accompanying materials were issued to the voter.
Retain and file the filled applications.

Before the ballot materials leave the administrator’s office, fill in the following information on the
signature envelope:

e Voter’s name and Voter MN address

e Voter’s ward (if applicable) and precinct number (M.S. 203B.06, subd. 5; M.R. 8210.2000)

Put the Ballot Envelope HIE Put the Ballot Envelope
in here, then seal flap .: H in here, then seal flap

SlgnatureEnvel ope SlgnatureEnveIope

Voter must complete this section please print clearly Voter must complete this section please print clearly|

Voter name T T | Votername | Vernie trene Warnke |
045 B

5 R BiS206%
Voter MN €02 04 4 Voter MN |
e 2 i [ | | -
Pk STHEAPT 2 o= N] ﬂ W‘*—
/ 1D number 1D number
(MN driver’s license #, (MN driver’s license #,

MN 1D card #, | MN 10 card #, | I
or last four digits of S5N) or last four digits of S5N)

O 1de not have a MN-issued driver’s license, MN-issued ID card, or a O i do not have 3 MN-issued driver's license, MN-issued 10 card, or a
Social Security Number. Social Security Number

| certify that on Election Day | will meet all the legal requirements to | certify that on Election Day | will meet all the legal requirements to
wvote vote.

Voter [ ¥ | Motdr | X

Signature Signature

Figure 3 Voter Information on Signature Envelope

Note: For state elections, apply labels generated from SVRs to the AB app and absentee envelopes. Then,
simply initial and note the date ballots were sent on the paper application.
6.1.3 Verify Ballot and Ballot Materials

Before providing the ballot and any accompanying materials to the voter in person or through the mail,
it is recommended that a second staff person verify the correct ballot has been pulled (e.g. ward,
precinct school district split) and the materials have been properly assembled.

Materials for registered voters:

e instructions addressed and postage paid return
e secrecy envelope envelope (if ballot delivery is mail)
e signature envelope (registered)

Materials for challenged and nonregistered voters:

e voter registration application e signature envelope (nonregistered)
e nonregistered voting instructions e addressed and postage paid return
e secrecy envelope envelope (if ballot delivery is mail)
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6.2 IN-PERSON AB APPLICATION ADMINISTRATION

Process the application for those applying in person immediately. If the application is complete enter it
in SVRS (when AB module is used) and:

o If the voter is registered, give the absentee ballot and materials directly to the voter.

e If the voter is not registered, issue nonregistered materials. The voter must complete a voter
registration application and present proof of identity and residence in the same manner as would be
done before an election judge on Election Day.

If the voter wants to take the ballot with them, ensure that the correct postage is on the return
envelope, put all of the needed materials, including instructions, into a large transmittal envelope and
hand it to the voter.

If the voter wants to vote at that time, they may take their ballot to a voting booth or to the assistive
voting device in the office, vote, seal the ballot in the secrecy envelope, secure the secrecy envelope in
the signature envelope, and return the ballot to the administrator. Confirm that the envelope is properly
completed and signed.

An absentee witness can be:

e anyone registered to vote in Minnesota, or

e anotary public, or

e aperson with the authority to administer oaths.
In most cases, county, municipal or school election administrators meet at least one of the criteria listed
above. Complete the witness section of the signature envelope. (M.S. 8210.2450, subp. 5)

Notes:
e An election judge can serve as a witness on the AB signature envelope, as they have the ability to
administer oaths. They should include their title in the witness section of the signature envelope.
e County staff, even if they reside in a different state, may serve as a witness provided they are a
deputy auditor. They should include their title in the witness section of the signature envelope.

6.3 BY MAIL AB APPLICATION ADMINISTRATION

Date the applications as they are received. If the voter sent the application to the wrong office, promptly
forward it to the correct administrator as an attachment to an email, by fax or by mail. (M.s. 2038.06, subd.
2)

When SVRS is used, enter the application into the AB module. Print the appropriate labels and apply
them to the paper AB app and absentee envelopes. Initial and note the date ballots were sent on the
paper application.

When administering without the aid of SVRS, complete the administrator portion of the paper
application and fill out the needed information on the signature envelope.

If ballots are ready, mail the ballot and materials immediately. (See section 6.1.3 above for the materials
that must be included.) The voter may have paid to have their ballot sent to them by express service and
included a prepaid envelope with their application.

Retain and file the paper application. (M.S. 203B.06, subd. 3(b(c)); 203B.06, subd. 5)
6.4 ELECTRONIC AB APPLICATION ADMINISTRATION

Voters may submit applications by fax or email for all elections. Voters may apply online for regular
absentee ballots for federal, state and county level elections only. The online regular application is not
available for standalone local elections — elections for city, town or school district offices questions. The
online UOCAVA application is available for any election.

Treat requests received via fax, email or online like requests received by mail.

Note: Absentee ballot apps submitted through the online application forms on the OSS website are queued
in SVRS as they are received, or daily in the morning, if an additional security check is needed. To process
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these queued applications, county administrators or designated municipal administrators select Change to
Online Queue on the AB Records search screen in the SVRS Absentee Ballot module.

The applicant receives an auto-generated email from the OSS when their application is placed in the system’s
Online Queue for processing. The SVRS reports Online Regular AB Received by Application Date and Online
UOCAVA Received by Application Date allow for the review of all online applications of that type successfully
submitted by voters within a specified date range. It can be used to confirm the submission of an online
application, check if the app has passed the security check, see the date the auto-generated email was sent
to the applicant, and very that an app was processed.

(M.S. 203B.06, subd. 3(b(c)); 203B.06, subd. 5)

6.5 AB APPLICATION ADMINISTRATION WHEN SVRS IS UNAVAILABLE

During elections were SVRS is used to administer ABs, there could be times when the system is
unavailable. When this occurs, AB administration continues despite technical difficulties. To prepare for
such situations, have the following materials available as a backup:

e master list
0 digital copy saved to a PC hard drive (do not keep solely in SVRS Saved Reports); or
O paper copy
e precinct finder (to precinct nonregistered AB voters)
e pre-addressed return labels (to apply to the envelope to be mailed back to the AB board)
e separate set of precinct labels (to specify voter’s precinct on the signature envelope)
Reminder: Before issuing the AB materials, apply a precinct label to the signature envelope and, in place
of the voter name/address label, complete the voter name/address section on the signature envelope
by hand.

When the system is once again available, enter the applications filled manually and print the labels.
Update ballot sent dates as needed to reflect the true date materials were distributed. As voted ballots
are returned, apply the labels to the signature envelopes if desire to use barcodes when processing in
SVRS.

7.0 HOSPITAL PATIENTS AND RESIDENTS OF HEALTH CARE FACILITIES

Minnesota election law provides several processes for hospital patients, residents of health care
facilities and other who have difficulty getting to the polls to receive an absentee ballot. These processes
are:

e 20-day health care facility outreach

e Election Day health care facility outreach

e Agent pick-up and return
The official carrying out the duties of Minnesota Statutes Chapter 203B is responsible for administering
these processes. (M.S. 203B.04, subd. 2)

7.1 OUTREACH TO HEALTH CARE FACILITIES

Either the auditor or full-time municipal clerk must administer absentee outreach to health care facilities
in the county, city or town. For school district elections not held in conjunction with other elections, the

school district must also provide these forms of outreach to HCFs located within the district. (M.S. 203B.11

subd. 1)

7.1.1 ‘Heath Care Facilities’ Defined

Health care facilities (HCFs) mean hospitals, residential treatment centers and nursing homes governed
by M.S. 144.50. Confirm a facility’s status by calling its administrator or by using the Minnesota
Department of Health website located at http://www.health.state.mn.us. (M.S. 2038.01, subd 4)
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7.1.2 Basic Requirements

Outreach is conducted by designated election judges trained in HCF outreach. Judges operate in teams
of two, each from a different major political party. When traveling to and from facilities, they must
travel together in the same car. Judges provide applications, issue absentee ballots and provide
assistance to voters as requested. At the conclusion of voting, the election judges must return the voted
ballots in a sealed contained to the auditor or clerk on the same day. (M.S. 203B.11, subd. 1)

7.1.3 HCF Election Judge Training

Election judges assigned to conduct HCF absentee voting outreach must complete one hour of training
on HCF-specific duties in addition to the basic two hour election judge training course. A person must
successfully complete these courses once every two years to remain qualified to serve as an HCF
election judge.

The county auditor or delegated municipal clerk trains and certifies election judges. School district clerks
cannot train election judges.

The health care facility outreach training must cover:

e  HCF absentee eligibility (both facility and e application process

voter) e voter registration
e contact persons at facility e providing assistance to voters
e transporting materials e problems at previous elections

A PowerPoint presentation which covers the fundamentals of HCF election judge duties and practice
scenarios is available on the 0SS website at: http://www.sos.state.mn.us/election-administration-
campaigns/election-administration/election-judge-training/. This presentation could serve as a starting
point for HCF election judge training. (M.R. 8240.1400; 8240.1800)

7.1.4 20-Day HCF Outreach

Beginning no sooner than 20 days before an election, one or more teams of election judges travel to
HCFs, take applications for absentee ballots from county, municipal or school district residents, issue
absentee ballots and assist residents with voting as needed, and return the voted ballots in a sealed

container to the auditor or clerk on the same day. (M.S. 203B.11, subd. 2)

A detailed synopsis on HCF outreach preparation and election judge responsibilities is available in the
Appendix, beginning on page 44.

7.1.5 Election Day HCF Outreach
On Election Day, a team of election judges deliver an absentee ballot to eligible voters who:

e became a resident or patient on the day before the election in a hospital or HCF located in the
municipality in which the voter maintains residence; and
e asked the auditor or clerk for an absentee ballot by 5:00 p.m. on the preceding day; and

e submit an application to the HCF absentee judges who deliver absentee ballots.
(M.S. 203B.04, subd. 2; 203B.11, subd. 3)

7.2 AGENT PICK-UP AND RETURN

During the seven days before an election and up until 2:00 p.m. on Election Day, a voter meeting the
criteria below may designate someone to serve as an agent and pick up and return an absentee ballot
on their behalf. (M.S. 203B.11, subd. 4)

7.2.1 Qualifications and Conditions
To qualify, a voter must have difficulty getting to the polls for one these reasons:
e incapacitating health reasons
o disability
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e s apatientina HCF
e s aresident of an assisted living facility governed by chapter 144G
e isinaresidential program
e isin a battered women’s shelter
To serve as an absent voter’s agent, an individual must meet certain conditions. An agent must:

o be at least 18 years old;

e have a preexisting relationship with the vote; and

e not be a candidate at the election.
The voter may be in a home or facility anywhere the agent is willing to travel. An agent may pick up and
return for no more than three absent voters per election. (M.S. 203B.11, subd. 4)

7.2.2 Application Process and Issuing the Ballot

The voter must authorize the agent in writing. A special request form can be combined and submitted
with the application for the absentee ballot. To cut down on back and forth trips, AB administrators may
email or fax the AB application and agent delivery request form to the voter, and the voter may return it
by the same means.

Upon receipt of the AB app and agent delivery request form, the ballot and accompanying materials
must be prepared. There is a specific agent delivery signature envelope that must be used. Seal the
ballot and materials in a transmittal envelope and issue to the agent.

Upon the return of the agent with the voted ballot, complete the Agent Return Record (Log). See
subsection 10.1.3 for further information on filling out the Return Record. (M.S. 203B.11, subd. 4)

Notes:
e  For a step-by-step guide to the agent pick-up and return process, refer to page 48 in the Appendix.
e The agent delivery form is available on the page 50 in the Appendix.
e Asample agent delivery signature envelope is available on the OSS website at:
http://www.sos.state.mn.us/election-administration-campaigns/election-administration/sample-
absenteemail-ballot-envelopes/.

8.0 UOCAVA VOTERS

As indicated in section 3.0, federal and state law provides an absentee voting process for military and
overseas voters. These voters are commonly known as UOCAVA voters since they are covered by the
Uniformed and Overseas Citizens Absentee Voting Act.

UOCAVA absentee voting is administered exclusively by the county auditor for every election (including
city, town or school district standalone elections). Administration includes establishing a UOCAVA AB
board, processing applications, issuing ballots and processing returned envelopes. See section 11.2 for
further information on UOCAVA AB board processes.

8.1 CLASSIFICATIONS

UOCAVA voters fall into one of three possible classifications (or categories):

e Member of the military, their spouse or dependents
e U.S. citizens temporarily residing outside of the United States
e U.S. citizens indefinitely (permanently) residing outside the United States

8.1.1 Military Voters and Voters Temporarily Outside the U.S.

Voters in these categories claim Minnesota as their permanent residence, but are temporarily away
from their voting precinct. This group of voters is entitled to vote for all offices and receive a full precinct
ballot. (Ms. 203B.16, subd. 1)

Even though federal law is specifically geared toward military and overseas voter, the regular absentee
process under M.S. 203B.04 to M.S. 203B.15 is available to them as an option. If a voter eligible to use
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the UOCAVA process applies using a regular absentee ballot application and time allows, direct the voter
to complete the UOCAVA application. (UOCAVA voters have expanded ballot delivery options and
additional protections. Options and protections are discussed in the coming subsections.) If time does
not permit resubmission using the UOCAVA app, and the voter has indicated an overseas address, send
the ballot and materials within a UOCAVA transmittal envelope, but include a regular absentee ballot
return envelope without postage.

8.1.2 Voters Indefinitely (Permanently) Outside the U.S.

Voters in this category are U.S. citizens who live permanently outside the United States or have no
definite plans for returning to the country (e.g. “Ex-patriates” or “Ex-Pats”). They meet all the
qualifications to vote except for residence in Minnesota. In order to vote in Minnesota, they — or if they
have never resided in the United States, a parent — must have resided in Minnesota for at least 20 days
immediately before leaving the U.S. This group is entitled to vote for only the federal offices of U.S.
President, U.S. Senator and U.S. Representative. These voters are issued a “special federal ballot,”
containing only those federal offices up for election.

Unlike military voters or those temporarily outside the country, the only application option available is
the FPCA (Federal Post Card Application). (M.S. 203B.16, subd. 2; 204D.11, subd. 4)

8.2 THE APPLICATION PROCESS
UOCAVA voters may apply using one of the following methods:

e the online FPCA application available through the OSS website

e the paper Federal Post Card Application
The online application is available for any election and is located at:
https://mnvotes.sos.state.mn.us/UocavaRegistration/UocavaStepl.aspx.

The applicant does not need to be registered in order to request a ballot. The FPCA serves as both an AB

request and VRA for applicants (with the exception of those who indicate indefinitely away). (Mm.s.
203B.17)

8.2.1 Application Basics

A voter may submit a UOCAVA application at any time. The application is valid for any primary or
general election (this includes regularly-scheduled and special elections) from the time the application is
received through the end of that calendar year. For example, an application received May 1, 2016 is
active through December 31, 2016. The voter would receive an absentee ballot for every election they
are eligible for during that time period. If the voter would like to stop receiving ballots before the end of
the year, they can specify a ballot end date on their app. (M.S. 203B.17, subd. 1 (d); 203B.17, subd. 1(e))

8.2.2 Completing the Application

In addition to the voter themselves, an immediate relative 18 years or older may apply for the ballot on
the voter’s behalf. An ‘immediate’ relative is a voter’s parent, spouse, sibling or child. (M.S. 203B.17, subd. 1)

When completing the application, one of the following identification numbers must be included if
possessed by the voter:

e Minnesota driver’s license or state identification card number

e last four digits social security number

e passport number
If no number is provided, by signing the application the applicant is attesting to the fact that the
information on the app is “true, accurate and complete.” (M.S. 203B.17, subd. 2)

Notes:
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e Applicants utilizing the online UOCAVA application provided the OSS must provide an identification
number and email address in order to request an absentee ballot. If the voter does not have one or
both of these items, they should apply using the paper form.

e The online UOCAVA app and paper FPCA denote two of the aforementioned classifications as
follows:

0 Temporarily Away: “l intend to return”
0 Indefinitely (permanently) Away: “My return is not certain”

8.3 RECEIVING UOCAVA APPLICATIONS

When an FPCA is received, the county auditor must immediately enter it into the State Voter
Registration System (SVRS). If the voter sent the application to the wrong auditor, promptly forward it to
the correct auditor as an attachment to an email, by fax or by mail. (M.S. 203B.18; 203B.19)

With limited exceptions, the app is entered in two places in SVRS: Voter Registration and Absentee
Ballot.

8.3.1 Recording Applications in SVRS
SVRS Voter Registration, Voter Records

The county auditor must first process an FPCA as a voter registration application to either update the
existing voter record or to create a new voter record for the applicant. Even if the voter’s information is
the same between their SVRS Voter Record and the FPCA, complete the update. (The voter’s Application
Date and Updated Registration Date will be updated to reflect this new app.)

An FPCA is not used to register an applicant in the following situations:

e Exception 1: The voter specified their classification as indefinitely outside the U.S.
e Exception 2: The application was signed by someone other than the voter (e.g. immediate relative.)
Note: If an FPCA cannot be processed as a VRA, the voter must still receive an absentee ballot. (M.S. 2038.19)

SVRS Absentee Ballot, AB Records

After the applicant’s voter record has been updated (if applicable), a UOCAVA absentee record is added
in the SVRS AB module. This UOCAVA record should be linked to the applicant’s voter record when a
voter record exists.

Pursuant to statutory requirements, the absentee record includes the following information:

e voter’s name
voter’s present or former address of residence in Minnesota
school district number
e passport number, Minnesota driver’s license or state identification card number, or the last four
digits of the voter’s social security number
e category of UOCAVA voter
0 Note: The paper FPCA further breaks out military voters: Uniformed Services or Merchant
Marine; Eligible spouse or dependent; National Guard member on state orders. The SVRS
category ‘Uniformed Services or Spouse or Dependent’ should be selected. The paper form
also includes the category ‘Never resided in the U.S.” Select the SVRS category ‘Indefinitely
Outside the U.S.’
o Ballot delivery information
O Note: The paper FPCA requests that the voter rank the delivery options. Enter the
applicant’s first choice into the SVRS UOCAVA record. (M.S. 203B.19)

8.3.2 Rejection of an Application

There are very few reasons why a UOCAVA application cannot be accepted. Acceptable reject reasons
are: application incomplete; voter ineligible and application not signed. Notation of the rejection should
be included in the voter’'s UOCAVA AB record. (M.S. 203B.17, subd. 2)

23
Office of the Minnesota Secretary of State


https://www.revisor.leg.state.mn.us/statutes/?id=203B.18
https://www.revisor.leg.state.mn.us/statutes/?id=203B.19
https://www.revisor.leg.state.mn.us/statutes/?id=203B.19
https://www.revisor.leg.state.mn.us/statutes/?id=203B.19
https://www.revisor.leg.state.mn.us/statutes/?id=203B.17

If an application is not accepted, the auditor must notify the applicant and provide a reason for the
rejection. A UOCAVA application marked rejected in SVRS will generate a notice of unacceptability. From
the Final Review Screen, select Submit Print Now, then click the Print Rejection Letter button.

Notes:

e UOCAVA applications cannot be rejected because there is not currently an election scheduled for
which the voter is eligible. (There is always the potential for a special election at any level.)

e If a voter with an active UOCAVA record submits a second UOCAVA application either online or by
the paper application, the new app should be used to update the voter’s record, and the new app
added to the existing SVRS UOCAVA record (click Add App —Existing UOCAVA button.) Do not reject
the application.

8.4 FILLING THE BALLOT REQUEST
The ballot and ballot materials may be sent a UOCAVA voter by mail, by email or by fax.

8.4.1 Mail

Materials sent by the U.S. Postal Service or the military postal service should be mailed using the
UOCAVA outgoing return envelope with free federal postage-paid indicia. (39 USC 3406; M.S. 203B.21, subd. 2;
203B.22)

8.4.2 Electronically

A UOCAVA voter can elect to have their ballot sent to them via email or fax. Materials sent electronically
do not require return postage. (M.S. 203B.225)

Note: The UOCAVA Email Delivery system in SVRS facilitates emailing UOCAVA ballot materials to voters who
requested that delivery method. A step-by-step guide to utilizing this process is available in SVRS User
Documentation under the category Absentee Ballot, subcategory UOCAVA.

Special Note: As described above, military voters and voters temporarily overseas are eligible for the full
precinct ballot. Voters in these categories who live in townships with March elections are eligible to receive
the town election ballot. Continually review the SVRS report UOCAVA Applications On File in advance of this
election to ensure that all eligible voters have been issued a ballot.

8.5 VOTING AND RETURN MAILING PROCESSES

Upon receipt of the materials, the UOCAVA voter votes their ballot and completes the certificate of
eligibility (signature envelope). (A voter receiving their materials through email must print these items).
On the certificate of eligibility, the voter must provide the same identification number as provided on
their absentee ballot application (e.g. passport number, Minnesota driver’s license or state identification
card number, or last four digits of their social security number). UOCAVA voters self-certify their ballot, a
witness is not required. (M.S. 203B.21, subd. 3)

Ballots and Certificates of Eligibility must be sealed in an envelope and returned to the county auditor by
mail. A voted ballot cannot be returned by email or fax. The free-postage paid indicia can only be used if
mailing from a U.S. Post Office, the Military Postal Service Agency (APO/FPC) or U.S. Diplomatic Pouch.
Materials sent by the voter using a foreign mail service system or common carrier (e.g. FedEx or UPS)
must pay the rate for that service themselves. Ballots must be received by Election Day.

8.6 FEDERAL WRITE-IN ABSENTEE BALLOT

Minnesota allows the use of a Federal Write-In Absentee Ballot, also known as the FWAB. The FWAB can
be used by UOCAVA voters who feel that there may not be sufficient time to receive and return the
official ballot, or UOCAVA voters who did not receive their requested absentee ballot.

The FWAB serves as both the ballot, voter registration application and absentee ballot request in lieu of
an FPCA. If the applicant did not previously submit an FPCA, the FWAB must be used to update the
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voter’s registration in SVRS (for military voters and voters temporarily outside the U.S.) and create a
UOCAVA AB record in the system. (M.s. 203B.277)

Using the FWAB, a UOCAVA voter can write in either a candidate name or political party for federal
offices. For state and local offices, a voter must write in a candidate name for the votes to count.

Note: Only those UOCAVA voters eligible to vote for state and local offices should do so.

If both the official ballot and the Federal Write-In Absentee Ballot are returned prior to the close of
business on the seventh day before Election Day, count only the official ballot. Any FWABs that are
received will need to be duplicated by the absentee ballot board on an official ballot. Duplicate federal
offices only if the voter was only eligible for or was sent a federal-only ballot. (M.R. 8210.2700)

9.0 SPECIAL CIRCUMSTANCES
9.1 VOTERS IN THE SAFE AT HOME PROGRAM

Safe at Home (SAH) is a program offered by the OSS in collaboration with local victim service provides to
establish a confidential address for survivors of domestic violence, sexual assault, and/or stalking, or
others who fear for their safety. Individuals participating in the program are given the opportunity to
register as permanent absentee voters.

Before very election (regularly-scheduled and special elections at all levels), the OSS reviews participants
and their voting precinct to determine who is eligible to cast a ballot in the election. The OSS will contact
the appropriate county auditor to request the necessary number of absentee ballots for SAH voters.

Note: In elections where the county auditor does not administer absentee voting (e.g. March town elections
or local special elections), the county can:

e request ballots from the jurisdiction holding the election and forward them to the SAH office; or

e forward the OSS request directly to the appropriate clerk for them to fill.
The following materials should be provided to OSS:

e ballots in quantity requested
e copy of the OSS request letter.
The SAH office has its own supply of instructions and envelopes. Please do not provide them.

The SVRS AB module is not used to record and track SAH ballots. When OSS obtains the absentee ballot
from the auditor or election administrator, the ballot and accompanying materials are mailed to the
voter. The SAH voter returns their absentee ballot envelope to OSS where ID numbers are compared.
Based on the outcome of the comparison, the SAH offices makes a recommendation for the local ballot
board to either accept or reject the envelope. This recommendation is included on the reverse of the
SAH signature envelope.

All ballots are then forwarded to the county auditor. The auditor directs them to the county absentee
ballot board or the appropriate municipal or school district clerk. The absentee ballot board must accept
or reject the ballot based on the certification provided.

Ballots cast by SAH participants are counted along with the rest of the absentee ballots for a precinct.
The Absentee Election Day Registrants Roster includes space for Safe at Home voters. The absentee
ballot board members should write “SAH” followed by a sequential number on the AB EDR roster.
Accepted ballots should be counted like any other non-registered absentee ballot for balancing
purposes.

Safe At Home Voters:

SAH1
SAH2

School District 622: 6

Precinct 0220: [

Total Voters on Roster: 6

Figure 4 SAH section of Absentee Election Day Registrants Rosters
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To protect program participants, election administrators, clerks and judges should not share the fact
that there are Safe at Home voters in any particular precinct. (M.S. 58.06; M.R. 8290.1300)

9.2 VOTERS ELIGIBLE FOR THE PRESIDENTIAL-ONLY BALLOT

The presidential-only ballot, as its name suggests, contains only the office of President and Vice-
President. Voters eligible for the presidential ballot meet a unique set of circumstances. Those who have
moved to another state within 30 days of the general election in a presidential election year are eligible
to request this ballot.

To apply, applicants must have moved to another state between October 9 and November 8 of 2016.
They must meet all voter eligibility requirements except residence in Minnesota. They do not have to be
active registered Minnesota voters.

No state has residency requirements that exceed 30 days. These voters are unable to register to vote in
the state where they now live because they cannot meet the new state’s residency requirement.

Voters who would like to request a presidential ballot submit a Presidential Absentee Application to the
auditor of the county of last residence. (This application is separate and distinct from the regular AB or
UOCAVA AB apps.) Upon receipt, the county auditor enters the application into the SVRS AB module,
selecting the application type “Presidential.” As with the separate application, there are special ballot
materials mailed to the voter: presidential-only ballot; presidential-only AB instructions; presidential
ballot signature envelope. (U.S. Code, title 42, section 1973aa-1; M.R. 8210.0100)

Notes:

e Do not confuse the presidential ballot with the federal-only ballot. The federal-only ballot is
available to U.S. citizens indefinitely outside the U.S. and contains all federal offices: Presidential and
Vice-President, U.S. Senator, and U.S. Representative.

e Samples of Presidential AB materials are available on the OSS website at:
http://www.sos.state.mn.us/election-administration-campaigns/election-administration/sample-
absenteemail-ballot-envelopes/.

10.0 RETURN OF VOTED ABSENTEE BALLOTS

Absentee voters may return their marked absentee ballots

e by mail e in-person
e by package delivery service e through an agent

10.1 RETURN OPTIONS
10.1.1 Mail or Package Delivery Service

A ballot may be returned by U.S. mail or package delivery service (USPS, FedEx, or similar) to the address
on the return envelope. It must arrive by 8:00 p.m. on Election Day to be counted. (M.S. 203B.08, subd. 1;
M.R. 8210.2100)

10.1.2 In-Person

A voter may drop off their own voted absentee ballot in person to the county auditor, municipal clerk or
school district clerk from whom the ballot was received by 3:00 p.m. on Election Day. Absentee ballots
received after 3:00 p.m. must be marked as late as not delivered to the ballot board. Note that this is
different than the 8:00 p.m. deadline for mail ballots. (M.S. 203B.08, subd. 3; M.R. 8210.2200, subp. 1)

Before accepting an AB signature envelope that is hand delivered, the auditor or clerk should inquire as
to whether the ballot was voted by the individual returning it. (If the answer is “No,” refer to section
10.1.3 directly below.) If the answer is “Yes, this is my voted ballot,” the auditor or clerk shall inspect the
signature envelope and verify that it is sealed and properly completed. If the envelope is unsealed or not
properly completed, the voter is allowed to seal it and correct or complete the certification portion. (M.R.
8210.2200, subp. 2)
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10.1.3 Agent Return

An absentee voter may ask someone else to return their sealed signature envelope in person to the
county auditor or clerk from whom the ballot was received. This individual is known as an agent.

Note: Any voter may designate an agent to return their voted ballot (e.g. spouse returning a ballot for their
spouse). The designation of an agent to return a voted ballot is separate from the agent pick-up and return
process of an unvoted (blank) ballot. To learn more about agent pick-up and return see section 7.2.

A ballot brought back by an agent must be submitted by 3:00 p.m. on Election Day. An absentee ballot
may not be returned by an agent to election judges in a polling place. An agent must be at least 18 years
old and may only return ballots for up to 3 voters per election. (M.s. 203B.08, subd. 3)

Agent Return involves two steps: 1) Inspecting the Signature Envelope and 2) Completing the Agent
Return Record.

e Envelope Inspection

Before accepting an AB signature envelope that is hand-delivered by an agent, the auditor or clerk must
inspect the signature envelope and verify that it is sealed and that the certification portion is properly
completed. If the signature envelope is sealed but not properly completed, the agent may return the
envelope to the absent voter for correction or completion in compliance with the time requirements
described above.

When an agent hand-delivers an AB envelope that is not sealed or which the auditor or clerk has reason
to believe has been tampered with, the envelope must not be accepted. The auditor or clerk must write
“rejected” across the signature envelope and also write the reason for rejection. The AB signature
envelope must be retained by the auditor or clerk in their office. The absent voter may apply for a
replacement ballot. A notice of nonacceptance must promptly be mailed to the absent voter, and
include the following information: the date of nonacceptance; the name and address of the agent;
reason for nonacceptance.

A replacement ballot may be sent in place of the notice of nonacceptance. See section 12.0 for further
information on replacement ballots.

e Complete Agent Return Record

The auditor or clerk must keep a record of ballots returned by individuals other than the voter. The
record must indicate both the agent’s name and the absentee voter’'s name and address. The agent
returning the ballot must sign the Agent Return Record and show the auditor or clerk identification
containing the agent’s name and signature. Absentee ballots received after 3:00 p.m. must be marked as
late and not delivered to the AB board. (M.S. 203B.08, subd. 4; M.R. 8210.2200, subp. 2; 8210.2200, subp. 3)

Note: A sample Agent Return Record (Log) is included on page 49 in the Appendix. The same log can be used
for agent return as well as agent pick-up and return.

10.2 ADMINISTRATIVE PROCEDURES

When a voted absentee ballot is returned to the county auditor or the municipal or school clerk, the
return envelope is stamped or initialed to indicate it was received. When SVRS is used, the ballot is
marked ‘received’ in SVRS as well. The received ballot is then placed in a secure location with other
returned absentee ballots. (M.S. 203B.065; M.S. 8210.2200, subp. 3)

Regular absentee ballots must be delivered to the absentee ballot board within 5 days of their receipt by
the auditor/clerk for accepting/rejecting up until two weeks before the election. During the 14 days
preceding the election, regular ABs must be delivered to the board within 3 days of their receipt. (M.S.
203B.08, subd. 3)

UOCAVA absentee ballots must be delivered to the UOCAVA ballot board immediately upon receipt by
the auditor for accepting/rejecting. (M.S. 203B.23, subd. 2)
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11.0 ABSENTEE BALLOT BOARD DUTIES: ENVELOPE REVIEW

As described above, absentee ballots are delivered to the appropriate ballot board in the stipulated time
frame. Meetings of the absentee ballot board can be viewed by challengers. The meeting schedule of
the absentee ballot board should be posted. See section 11.3 for further information.

Note: For information about absentee ballot board authorization and board member makeup, see section
4.2.

11.1 REGULAR ABSENTEE BALLOT BOARD

All regular AB signature envelopes received during the 45 days before the election must be delivered to
the regular absentee ballot board for review.

Limited Exceptions:

e Agent-delivered absentee envelopes rejected by the auditor or clerk for being unsealed or tampered
with;
e Absentee envelopes received late (after 8:00 p.m. for USPS or parcel service or after 3:00 p.m. for
hand-delivered). (M.S. 203B.08, subd. 3; M.R. 8210.2200)
Up until two weeks before Election Day, the county auditor or municipal clerk (or school clerk) must
deliver returned absentee ballots to the ballot board within 5 days of receipt. During the 14 days
immediately preceding Election Day, the ballots must be delivered to the board within 3 days. (M.s.
203B.08, subd. 3)
Each signature envelope is examined by two or more members of the ballot board. The envelope is
marked accepted or rejected as provided in M.S. 203B.121 and M.R. 8210.2450.

Acceptance Criteria:

1. The voter’s name and address on the envelope matches the application;

a. Note: Use of, or lack of, full names, nicknames, abbreviations, or initials on the app or
envelope is not a reason for rejection.

2. The voter has signed on the back of the envelope;

a. Note: A signature is considered the voter’s even if a voter used a signature mark on either or
both the app and envelope, or if a voter had another individual or different individuals sign
the names in their presence on either or both the application and envelope.

3. The voter has provided the same identification number on the envelope as on the AB
application or on their voter record (see section 5.3.1 for acceptable ID numbers);

a. If neither match option results in a match, the board must compare the signature on the
envelope to the signature provided on the AB application to determine whether the ballot
was returned by the same person to whom it was transmitted.

b. Notes:

i. Use of, or lack of, full names, nicknames, abbreviations, or initials on the app or
envelope is not a reason for rejection.
ii. Itis not possible to successfully compare a pen and ink signature to a digital typed
signature.
4. The voter is registered and eligible to vote in the precinct or has included a properly completed
VRA with proof of residence marked on the signature envelope;

a. If the voter was sent nonregistered materials, double-check their registration status in SVRS
(or master list or MNVotes Lookup tool). Their registration status could have changed
between transmission of the blank ballot and the receipt of the voted ballot. If the voter is
now registered, a VRA is not necessary.

b. If a VRA s not found in the signature envelope, open the tan ballot envelope and, without
examining or removing the ballot, remove any VRA from the envelope and immediately
reseal, initial and note the purpose why it was opened on the exterior of the tan envelope.
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5. A witness has signed the statement on the signature envelope, and has provided a Minnesota
residential address or title indicating they are eligible to administer oaths, or has affixed a
notary stamp;

6. The voter has not already voted in the election in person, or — if it is after the 7™ day before the
election — by absentee.

Signature envelopes which meet the acceptance criteria are marked “Accepted” by the ballot board
members, who then sign or initial below the indication on the envelope. Accepted envelopes are
returned to the auditor or designated clerk and securely stored.

If not satisfied that the ballot should be accepted, ballot board members mark the signature envelope as
“Rejected,” sign or initial below this indication and list the reason for rejection. Rejected ballots are
returned to the auditor or designated clerk for possible replacement ballot to be sent. See section 12.0
for further information.

In a state primary, state general, special election for federal or state office or other elections in which
the SVRS AB module is used, all returned ballots must be marked “Accepted” or “Rejected” in SVRS.

Note: Guidelines on accepting/rejecting envelopes as well as examples of accepted/rejected signature
envelopes begin on page 53 in the Appendix.

11.2 UOCAVA ABSENTEE BALLOT BOARD

During the 45 days before the election, the UOCAVA absentee ballot board must immediately examine
the signature envelopes received by the auditor. (M.S. 2038.23)

The board members compare the voter’s name on the envelope with the name recorded in SVRS from
the UOCAVA application. The signature envelope is marked “accepted” or “rejected” as provided in M.S.
203B.24.

Acceptance Criteria:

1. The voter’s name on the envelope appears substantially the same on the application;
2. The voter has signed the certification on the back of the signature envelope;
3. The voter has provided the same identification number as on the application
a. Note: Voter can provide their passport, MN driver’s license or state ID number or the last
four digits of their social security number.
b. If the identification numbers do not match, board members must make an effort to satisfy
themselves that the ballot was returned by the same individual to whom the ballot was sent.
4. The voter is not known to have died;
5. The voter has not already voted in the election in person or by absentee.

Signature envelopes which meet the acceptance criteria are marked “Accepted” by the ballot board
members, who then sign or initial below the indication on the envelope. All returned UOCAVA ballots
must be marked “Accepted” or “Rejected” in SVRS.

If the administration of the regular AB board has been designated to the municipal clerk (or if it is a local

special election begin administered by the city, town or school clerk), the county auditor must forward
“accepted” UOCAVA ballots to the appropriate municipal ballot board. (M.S. 2038.23)

11.3 CHALLENGERS: RECOMMENDED GUIDELINES

Challengers have a right to challenge accepted absentee ballots at the meeting of the absentee ballot
board. In order to act as a challenger, an individual must provide a written letter from a political party or
nonpartisan candidate. (M.S. 204C.13, subd. 6)

Note: M.S. 204C.07 challenge process being used in lieu of other statutory guidance for an absentee ballot
board challenge process.

Ballot board meeting times should be posted so that challengers know when to be present for
challenging. For example:
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e Monday, Wednesday and Friday at 2:00 p.m.; or

e Daily after 1:00 p.m.; or

e Daily during business hours at the call of the auditor; or

e Other timeline convenient for the particular AB board situation.
Only one challenger for each major political party, nonpartisan candidate, or question, is allowed per
team of ballot board members who are accepting/rejecting ballots. Challengers must put the challenge
in writing.
Note: A sample challenge form is included on page 52 in the Appendix.
As Minnesota Statutes only authorize the challenge of accepted ballots, a decision to reject a ballot may
not be challenged.

Challengers become part of the official process and are able to view private data only for the purpose of
determining a challenge. Challengers cannot keep a list of who they did or did not challenge, since the
names of all absent voters are not public until after the polls close on Election Day. A challenger cannot
prepare in any manner any list of who has or has not voted.

If an absent voter is challenged, a team of board members reviews the signature envelope and:

o if a majority agrees that the ballot meets the legal requirements and should be accepted, then the
voter’s ballot has overcome the challenge and the ballot is accepted.
o if a majority agrees that the ballot envelope does not meet the legal requirement and should be
rejected, then the challenge is upheld and the ballot rejected.
Election judges must document the result of the challenge (dismissed or sustained) in the ‘election judge
use only’ section of the challenge form.

12.0 REPLACEMENT ABSENTEE BALLOTS

Replacement ballots are provided to voters (both regular and UOCAVA) when their absentee ballot is
rejected by the ballot board or upon a voter’s request. Replacement ballots must be transmitted in an
envelope labeled “REPLACEMENT BALLOT” in at least 18-point type. (M.R. 8210.2600)

12.1 BALLOT REJECTED BY AB BOARD

If a regular absentee or UOCAVA absentee ballot is rejected more than 5 days before the election, a
replacement ballot is issued to the voter. The replacement ballot is sent with the same materials as the
original ballot (instructions, signature, secrecy and mailing envelopes), as well as an explanation of why
the original ballot was rejected.

Note: A sample notice with a list of possible ballot rejection reasons for use by the AB board is available on
page 63 in the Appendix.

If an envelope is rejected within 5 days of the election, the official in charge of the AB Board must
attempt to contact the voter by telephone or via email to notify the voter of the rejection of their ballot.
These contact attempts must be documented. When the SVRS AB module is used, the Comments
section of the voter’s AB record can be used to record the contact attempts. (M.S. 203B.121, subd. 2; M.R.
8210.2600, subp. 2)

12.2 VOTER REQUEST

The auditor or clerk must provide a replacement ballot when a voter requests one because the voter’s
ballot was lost, spoiled, or never received. Additionally, a voter with an accepted ballot may request to
spoil their ballot and receive a replacement up until the seventh day before the election. The following
information should be recorded on the voter’s absentee ballot application:

e the date of the voter’s request;
e the date that a replacement ballot was issued to the voter;
e the reason for replacement.
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If the voter returns a spoiled ballot to the auditor or clerk, the returned ballot must be placed in a
spoiled ballot envelope. (M.S. 203B.121, subd. 2; M.R. 8210.2600 subp. 1)

Note: When a voter requests to spoil their accepted ballot and have a replacement issued, the voter’s
original unopened signature envelope should be re-marked as “spoiled” and placed with the other spoiled
ballots.

12.3 OTHER CIRCUMSTANCES

Minnesota Statutes does not include other scenarios for replacement. (M.S. 203B.06, subd. 3(c)) If absentee
ballots must be replaced for an occurrence such as a ballot printing error, the election official must
consult with their legal counsel to receive a court order in order to provide replacement ballots to
affected absentee voters.

If the SVRS AB module is being used to manage absentee ballots for the affected election, it is
recommended that the system be used to issue and track replacement ballots.

Based on system capability, the following is the recommended procedure:

e Use SVRS to issue replacement ballots. Issuing replacements is a manual process where a
replacement ballot must be added to each AB record individually. Before replacements can be
issued, the ‘old’ ballots must be updated to “Spoiled/Lost” status.

O For ‘old’ ballots in “Accepted” status: Change to “Spoiled/Lost.” Then add replacement
ballot (leave initialized, don’t click Submit Print Now and generate labels). Then change
‘old’ ballot back to “Accepted.”

O For ‘old’ ballots in “Sent” status: change to “Spoiled/Lost.” Then add replacement ballot
(leave initialized, don’t click Submit Print Now.)

e Once all replacements have been added, use the SVRS AB Labels report Avery or Dymo to create a
batch and print ballot labels for all replacements. Set criteria to print “Replacement ballots only.”

e When sending replacement ballots, label transmittal envelope “REPLACEMENT BALLOT.”

e With replacements issued, one of three scenarios will play out:

0 Scenario 1: Voter whose ‘old’ ballot was accepted returns a replacement ballot, which is
subsequently accepted by the AB board — Because ‘old’ ballot is still marked “accepted” in
the system, SVRS user will receive the following warning when trying to mark the
replacement ballot “accepted”: Other Accepted AB/MB exists. This will prompt them to
pull the physical ballot, mark that envelope “rejected,” and then go to the voter’s AB
record in SVRS and change the ‘old’ ballot to “Rejected.” Then, they can accept the
replacement ballot in the system.

0 Scenario 2: Voter whose ‘old’ ballot was in “Sent” status returns a replacement ballot,
which is subsequently accepted — SVRS user can mark the ballot “Accepted” as normal in
the system (no warnings will be received, because the ‘old’ ballot is now in “Spoiled/Lost”
status. Were the voter to attempt to send back the ‘old’ ballot as well, the system will give
Other Accepted AB/MB warning.) No additional action is required.

0 Scenario 3: Voter whose ‘old’ ballot was accepted, never returns a replacement — ‘Old’
ballot is still accepted and replacement is in “Sent” status, so system reflects real-world
situation. No additional action is required.

13.0 PUBLIC INFORMATION REQUESTS

All absentee ballot applications or a complete list of those that have applied for a ballot cannot be made
available for public review until after 8:00 p.m. on Election Day. A list of those voters with an accepted
absentee ballot is available to the public before that time. (M.s. 2038.12)

For elections where use of SVRS is required (state primary, state general and federal/state special
elections), OSS will maintain a list of voters who have submitted absentee ballots that have been
accepted.
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For all other elections, the county auditor, municipal clerk, or school clerk must maintain a list of voters
whose ballots have been accepted. For those elections were SVRS is used to administer AB voting, there
is an SVRS report designed for these requests. The report is titled Accepted Absentee / Mail Ballot List
and is available under the SVRS report categories Absentee Ballot (for county administrators) and Local
Absentee (for city/town administrators). For those elections were SVRS is not used, the auditor or clerk
must maintain the list manually.

The list must be available to the public in the same manner public information lists in M.S. 201.091
subdivision 4, 5 and 9. (M.S 203B.12, subd. 8)

Note: An applicant’s full date of birth, Minnesota driver’s license or Minnesota ID number, and the last four
digits of their social security number are not public information.

14.0 ABSENTEE BALLOT BOARD DUTIES: ENVELOPE PROCESSING

Envelope processing can begin a week before the election. After the close of business (COB) on the
seventh day before the election, ballots from signature envelopes marked “Accepted” may be opened,
duplicated when necessary and deposited in the ballot counter. Before an accepted ballot can be
separated from its envelope, the roster must be marked to indicate that the voter has voted.

14.1 RECORD OF VOTING ABSENTEE: MARKING ROSTERS

Two items must be prepared by the start of voting on Election Day:

e polling place with notations for those registered voters whose ballots were accepted before COB
on the seventh day before the election
e supplemental report listing absentee voters who submitted a voter registration application with
their ballot (e.g. a report of AB election day registrations.)
The polling place roster can be marked:

e by the auditor, municipal clerk, or ballot before Election Day or

e by election judges at the polling place on Election Day before the polls open. (M.S. 203B.121, subd
3(b))

14.1.1 When SVRS Absentee Ballot Module is not used

When absentee balloting is administered without the aid of the SVRS AB module, all AB notations must
be hand-entered into roster.

14.1.2 When SVRS Absentee Ballot Module is used

When SVRS is used to record AB applications and mark ballots accepted/rejected, the following pre-
printed notations may be included on roster pages when applicable:

e “AB.”:indicates an absentee ballot was accepted for the voter
e “Challenged — Different A.B. Address”: indicates that the residential address supplied by the voter
on their AB application is different from the residential address listed on the roster.
The “A.B.” notation is automatically printed on the roster for those ballots marked “accepted” in the
system before the rosters were marked ready to build (print). Be sure SVRS is up-to-date (all ballots
processed through Returned AB Envelopes) before marking rosters ready to build.

Ballots marked “accepted” after rosters are built must be added to the printed roster by hand using the
supplemental AB reports.

The rosters must be marked before separating the secrecy envelope from the signature envelope.
14.1.2.1 SVRS Supplemental Absentee Ballot Reports

Once rosters have been marked ready to build in SVRS, voters with an accepted AB appear on the Roster
Supplement reports. Supplement reports are used as a tool to mark polling place rosters and as
reference in the polling place on Election Day. These reports can be accessed in SVRS in the Report
Category Absentee Ballot Board. There are four reports:
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1. Roster Supplement: Accepted Absentee Ballots for Registered Voters

Roster Supplement: Accepted Absentee Ballots for Registered Voters

&

03/04/2016
2:16 PM

Roster Suppl it: A

S R S S A —
pted Absentee Ballots for Registered Voters - 11/04/2014 STATE GENERAL ELECTION, Ramsey County, All Dates, MAPLEWOOD P-10

precinct roster for the voters listed below.

Note: If the voter has already signed the precinct roster, print *“SIGNED" in the space next to the voter's name below.

The following individuals have already voted by absentee ballot and must not be allowed to vote again at the polling place. Print or stamp "A.B.” or "M.B.” on the signature line of the

If voter has signed roster Voter Name and Address VoterID DOB Precinct BallotID  Accepted
print "SIGNED" by name.
AB ANDERSOM, PATRICK RAY 2252026 1212511964 0220 MAPLEWQOD P-10 1299286 11/4/2014 1:32:34 PM
2233 RIPLEY AVE E
AB ARCHER, KASEY JEAN 2297123 08/16/1980 0220 MAPLEWOQOD P-10 1455068 10/31/2014 3:22:12 PM

1901 FURNESS STN

Figure 5 Roster Supplement: Accepted Absentee Ballots for Registered Voters Report

e Lists registered voters with accepted ABs who do not already have “A.B.” pre-printed in the

roster.

e Purpose: Use when manually printing or stamping “A.B.” on rosters for registered voters.
e When to run: May begin printing this report any time after rosters have been generated.

Report can be run by date range.
e Tips:

= Regardless of date range selected, this report will never contain names of voters whose
ballots were accepted before rosters were generated. Notations for these voters are

already printed on the roster.

= Leaving the start date and time blank will ensure the report includes the day that rosters

were generated.

= To ensure the report contains all accepted ballots for a given day, run it the morning of

the follow day.
2. Absentee Election Day Registrants for Polling Place

B

e e
Absentes Eectlon Day Registrants for Polling ﬁace = 11/04/2014 STATE GENERAL ELECTION, Ramsey County, All Dates,
MAPLEWOOD P-10

The individuals en this list have already registered and voted in this election by absentee ballot.

03/04/2016
2:28 PM

Absentee Election Day Registrants for Polling
Place
Already Registered and Voted by Absentee Ballot

Election Judge Instructions. Review this list before registering each voter on election day. If the person's name appears on this list. do not
allow the individual to register or to vote today.

Voter Name and Address Voter ID Number DOB Precinct Ballot ID  Accepted

1364508

COMPTON, WILLIAM ERIC 234TE2G 021011959 0220 MAPLEWOOD P-10 1072072014 3:58:05 PM

1854 BEEBE RD N # 327

DEXTER, ROBBYN GRAY
1829 FURNESS ST N # 308

5138858 1261986 0220 MAPLEWOOD P-10 1450426 10212014 4:54:06 PM

Figure 6 Absentee Election Day Registrants for Polling Place Report

e Lists voters who received non-registered AB materials and whose ballots were accepted.

e Purpose: Used by EDR election judges at the polling place. Judges should review the list
before registering each voter on Election Day; if voter’s name appears on this list, they
should not be allowed to register and vote because they have already done so by absentee

ballot.

e When to run: Run after all ballots received by 5:00 p.m. on the seventh day before the

election have been accepted.
e Tips:

= Omit the start date to ensure no ballots are missed. Leave the end date blank to include

all records through the time of printing.

= DO NOT use this report to mark “A.B.” on roster signature lines, instead use Roster
Supplement report. (Voters with “Challenged” or “See ID” notations appear on both

reports.)
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3. Roster Supplement: Accepted Absentee Ballots for Election Day Registrants

Registrants

g Roster Supplement : Accepted Absentee Ballots for Election Day 03/04/2016

2:37PM

Roster Supplement : Accepted Absentee Ballots for Election Day Registrants - 11/04/2014 STATE GENERAL ELECTION, Ramsey County, All Dates, WMAPLEWOOD P10

Note: If the voter has already signed the election day registration roster, print “SIGNED" in the space next to the voter's name below.

The following individuals have already registered and voted by absentee ballot and must not be allowed to register and vote again at the poliing place.

If voter has signed roster
print "SIGNED" by name.

Voter Name and Address

Voter ID DoB

Precinct

Ballot ID Accepted

COMPTON, WILLIAM ERIC
1854 BEEBE RD N # 327

2347829 02/01/1958

0220 MAPLEWOOD P-10

1364508 10/20/2014 3:58:05 PM

DEXTER, ROBBYN GRAY
1829 FURNESS ST N # 308

5138858 11i26/1986

0220 MAPLEWOOD P-10

1450426 10/31/2014 4.54.06 PM

SCHAEFFER, DOUGLAS J
1854 BEEBE RD N APT 106

2288944 0711111938

0220 MAPLEWOOD P-10

1253007 11/04/2014 4:50:54 PM

Figure 7 Roster Supplement: Accepted Absentee Ballots for Election Day Registrants Report

e Lists voters who received non-registered AB materials and whose ballots were accepted.

e Purpose: Serves as a supplement to the Absentee EDR for Polling Place report. For use by AB

board members when checking to see if a voter has registered and voted in person on

Election Day. If voter has not voted, polling place judges add the voter’s name to Absentee
Election Day registrants for Polling Place report. If the voter has already voted in person, AB

board members write “signed” on this report, and change the absentee ballot status to

“Rejected.”

e When to run: After the Absentee Election Day Registrants Polling place report has been run.

e Tips:

= Run for the date range not covered by the AB EDR Polling Place report.
= DO NOT make AB notation in polling place roster for voters on this report.

4. Absentee Election Day Registrants Roster

&

Absentee Election Day Registrants Roster

Absentee Ballot Board

03/04/2016
2:55 PM

Absentee Election Day Registrants Roster - 11/04/2014 STATE GENERAL ELECTION, Ramsey County, All Dates, MAPLEWOOD P-10

Voter Name and Address

Voting Method  District/Precinct

Voter ID Number

DoB

1. COMPTON, WILLIAM ERIC AB. 622 NORTH ST PAUL-MAPLEWOOD 2347829 02/01/1959
1854 BEEBE RD N #327 0220 MAPLEWOOD P-10

2 DEXTER, ROBBYN GRAY AB. 622 NORTH ST PAUL-MAPLEWCOD 5138858 1272611986
1829 FURNESS ST N # 308 0220 MAPLEWOOD P-10

3 SCHAEFFER, DOUGLAS J AB. 622 NORTH ST PAUL-MAPLEWCOD 2288944 07111936

1854 BEEBE RD N APT 106

0220 MAPLEWOOCD P-10

Figure 8 Absentee Election Day Registrants Roster

e Lists voters who received non-registered AB materials and whose ballots were accepted.
e Purpose: To be generated after election. This is a final roster by precinct of absentee
election day registrants to be retained with the polling place rosters. This report replaces
blank EDR pages and eliminates the need to hand-write absentee election day registrants’
names on a polling place roster page. Includes space to account for Safe At Home Voters.
e When to run: Print this report after all absentee ballots have been accepted/rejected.

14.2 OPENING OF ENVELOPES AND STORAGE

Retrieve the accepted absentee ballots from secure storage after COB seven days before the election.
Confirm that the number of envelopes matches the number expected. (Count return envelopes and
compare to SVRS accepted ballot report.) Once the roster is marked, separate the absentee ballot

signature envelope from the ballot secrecy envelope. Then, separate the ballot from the ballot secrecy
envelope. Two ballot board members initial in the Judge section of the ballot. Deposit the ballot into the

ballot counter. If a ballot is damaged or unreadable by the tabulator, a duplicate of the ballot must be
made. Two election judges from different major political parties do the duplication. See page 64 in the

Appendix for the process of duplicating ballots. (M.S. 203B.121, subd. 4)
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For each day that absentee ballots are processed, the ballot board must:

o remove the ballots from the ballot box

e ensure that the total number of ballots processed matches the total number accepted
e seal and secure all ballots

e keep write-ins separate by precinct for later tallying (general election only).

e An optional absentee ballot tracking spreadsheet template is available on the 2016 Auditor’s
Conference Training CD.

e The processing of ballots is not open to the public. No vote totals from ballots may be made public
before the close of voting on Election Day. (M.S. 203B.121, subd. 5(c))

15.0 ABSENTEE BALLOT BOARD DUTIES: CLOSE OF POLLS

Counting of absentee ballots can begin after the polls close on Election Day (after 8:00 p.m.) The count
must be conducted by two members of the ballot board. If the members are election judges, they must

be of two different major political parties. The counting of the absentee ballots is open to the public.
(M.S. 203B.121, subd. 5(c); 206.86, subd. 3)

15.1 STATE ELECTIONS

For the state elections, the results must be tabulated by precinct. The AB board must submit at least one
summary statement for each precinct to the auditor or municipal clerk. The auditor or clerk may certify
reports containing details of the AB board summary statements for the other required recipients of the
summary statements (municipal clerk and school district clerk). The absentee totals and the polling
place totals reported on each precinct’s polling place summary statement are combined (AB + Polling
Place) and reported and canvassed. This combining occurs in the Election Reporting System (ERS) before
precinct results are displayed on the OSS Election Night Results website or printed in the abstract of
votes cast. (M.S. 203B.121, subd. 5(b); 204C.27)

15.2 OTHER ELECTIONS

For elections other than state level elections, absentee results may be reported one of two ways:

e combined with the polling place totals (as is done for state elections) or

e reported as a single, separate total.
When a jurisdiction elects to report absentees as a separate single total, the board completes one
absentee ballot board summary statement for the entire jurisdiction. For example, in a school district
special election that has five combined precincts, all absentees would be counted and reported together
as one separate total. (M.S. 2038.121, subd. 5(b))

15.3 COMPLETING WORK

If not completed previously, within 24 hours after the end of voting, members of the ballot board must
verify that voters whose absentee ballots arrived after the rosters were marked and supplemental
reports generated and whose ballots were accepted, did not vote in person on Election Day. If the
person voted on Election Day, the absentee ballot must be rejected. All other accepted absentee ballots
must be opened, duplicated if necessary and counted by the board. The vote totals must be
incorporated into the other absentee vote totals. (M.S. 203B.121, subd. 5(c))

16.0 POST-ELECTION DUTIES

After an election, a number of tasks must be completed.

Note: A post-State General Election absentee/mail ballot checklist is included on page 65 in the Appendix.

35
Office of the Minnesota Secretary of State


https://www.revisor.leg.state.mn.us/statutes/?id=203B.121
https://www.revisor.leg.state.mn.us/statutes/?id=203B.121
https://www.revisor.leg.state.mn.us/statutes/?id=206.86
https://www.revisor.leg.state.mn.us/statutes/?id=203B.121
https://www.revisor.leg.state.mn.us/statutes/?id=204C.27
https://www.revisor.leg.state.mn.us/statutes/?id=203B.121
https://www.revisor.leg.state.mn.us/statutes/?id=203B.121

16.1 ABSENTEE VOTING HISTORY

Within six weeks after every election, the county auditor must post voting history for every person who
voted in the election. This includes those that voted by absentee ballot. (M.S. 201.171)

Voters that registered to vote through the AB process (AB EDRs) should have their VRAs entered with
those who registered at the polling place on Election Day.

When the SVRS AB module is used to administer absentees, the system can be used to apply AB voting
history for those with accepted ballots, rather than scanning the paper roster pages manually. Before
beginning the posting process in the Post Voting History module, ensure that all absentee ballots for the
precinct have been marked ‘accepted’ or ‘rejected’ in SVRS. (Only those voters with an AB in “Accepted”
status will have an “A.B.” notation added to the PVH roster.) Once all ballots have been marked, use the
Apply Accepted AB/MB History button to apply AB history to the precinct’s roster. After polling place
voting history has been added, mark the roster complete and post history for the precinct.

If absentee balloting is administered without the aid of SVRS, history must be posted manually using a
scanner and roster barcodes.

16.1.1 Late or Rejected Absentee Ballots

History must also be added for voters whose ballots were rejected or received too late. This includes
both regular voters and UOCAVA voters with an existing SVRS voter record. Although not counted in an
election, a rejected or late ballot must be considered a vote for the purpose of continuing registration
(e.g. voter will not be affected by annual list maintenance). Rejected or late AB history is applied
separately from history for accepted ballots.

Enter history using the signature envelopes. Or, if the SVRS AB module was used to administer, the
Summary Only version of the SVRS AB report Rejected AB Post-Election Notices provides a list of voters
who must have late or rejected history posted. Under the SVRS Elections menu, select Post Rejected or
Late AB History. This history is applied manually to a voter’s record.

16.2 UOCAVA SPECIFIC
16.2.1 UOCAVA Precinct Record

The county auditor must keep a separate record of UOCAVA voters for each precinct for each election.
After an election, ensure that all UOCAVA ballots have been marked ‘accepted’ or ‘rejected’ in SVRS.
After all records have been marked, generate a UOCAVA Precinct Record report for each precinct in the
election. This report is located in SVRS Reports, under the category Absentee Ballot or Absentee Ballot
Board. The UOCAVA Precinct Record must be retained for six years. (M.S. 203B.26)

For further information on the retention of election materials see section 17.0 of this guide.

16.2.2 Statistics Reporting

The county auditor must provide a UOCAVA statistics report to OSS following the state general election.
No later than 60 days after the state general, the auditor must report to the OSS the number of
absentee ballots transmitted to, and returned and cast by, UOCAVA voters. Use SVRS to produce this
report. This report is located in SVRS Reports, under the category Absentee Ballot. Verify that no
UOCAVA records are in “Initialized” status. The auditor must submit a certified copy of the report to
0ss.

The 0SS in turn must report these absentee statistics to the EAC within 90 days of the state general
election. (M.S. 203B.19)

16.3 NOTICES OF REJECTION

After each election, a notice must be sent to each regular absentee voter whose signature envelope was
rejected. The official in charge of the ballot board is responsible for sending the notices. (E.g. If
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municipal clerk designation to administer absentees includes administration of the ballot board, the city
or town clerk is responsible for the rejection notices.) Notices must be mailed between six and 10 weeks
following the election. A notice is not required if the voter has successfully cast a ballot in the election
(either in person or by replacement absentee). If an absentee is rejected because it arrived after Election
Day, the notice must be provided between six and 10 weeks after the receipt of the signature envelope.

The notice of rejection must contain the following information:

e the date of rejection (or the date it was received late)

e the reason for rejection

e contact information of the election official.
When the SVRS AB module is used, notices of rejection are available in SVRS under the report category
Absentee Ballot (county user) and Local AB (designated municipal user). The report is titled Rejected AB
Post-Election Notices. The system prevents these notices from being printed too early — the option to
print for a specific election will not be available in the dropdown list until six weeks after the election
date. Rejection notices are not generated for primaries. (M.S. 203B.121, subd. 2 (6(d))

Notes:
o Notices are required for all elections, including local special elections.
e This notice does not apply to voters with rejected UOCAVA ballots.

17.0 RECORD RETENTION

The official carrying out the duties of M.S. chapter 203B is responsible for custody of absentee election
materials. Materials must be retained for at least 22 months from the date of the election unless
otherwise specified. (M.S. 203B.06, subd. 5)

Materials include:

e Absentee ballots cast e Absentee ballot applications (both filled

e Defective and spoiled ballots and rejected)

e AB Summary Statements e Absentee ballot return envelopes (both

e Lists submitted by residential facilities accepted and rejected)

e Completed Oath of Challenge to e Absentee Election Day Registrants
Acceptance of Absentee Ballot forms Roster

e Incident log
All materials involved in a contested election must be retained for 22 months or until after the contest is
decided, whichever is later.

There is a separate retention schedule for UOCAVA records. The county auditor must retain UOCAVA
records for six years. This includes UOCAVA precinct records and application forms. (M.S. 2038.19; 203B.26)
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18.0 APPENDIX

TECHNICAL REQUIREMENTS FOR USING SVRS ABSENTEE BALLOT MODULE

“The secretary of state must identify hardware, software, security, or other technical prerequisites necessary to
ensure the security, access controls, and performance of the statewide voter registration system.” [M.5. 203B8.05
subd. 1)

Municipalities that have been designated to administer absentee ballots using SVRS must have the
following hardware, software, and related supplies.

1. At least one PC running Windows (number of computers required will depend up jurisdiction
size and absentee voting activity level)
&  PC(s) must have current virus protection software installed
*  Windows 7+ is recommended
s Static IP address (must not be unsecured, open WiFi, i.e. guest user for library, lobby,
etc.) Consult your IT staff to determine how your IP address is configured.
s Broad internet connection
* Internet Explorer 10 or above
= Latest security update must be installed (Microsoft security update 2965111)
* Adobe Reader DC Version 10.20056
2. Each SVRS user must have an email account
3. Dymo LabelWriter™ 400, 450, or 450 Turbo

& The Dymo LabelWriter™ is highly recommended for walk-up AB voting and for printing

individual AB labels.
* Dymo address labels should be 1-1/8" by 3-1/2"
4. Laser Printer for printing reports
* Do not use a Hewlett-Packard V model if laser printer will be used for printing sheet
labels (absentee labels)
5. Barcode wand reader for processing barcodes on returned AB envelopes and
* Note: 055 does not provide recommendations on product brands. Consult with
county/municipal election administrators for product feedback.
6. Optional: If jurisdiction intends to scan their absentee ballot applications, the following is
required:
&  Scanner with software capable of creating a separate file for each AB application;
{document feeder recommended.)
s Silverlight Version 5

In addition to the requirements above, when a municipality has been designated to administer ABs:

1. Auditor must record the designation in the SVRS profile for the municipality. With the
Designated for State and County checkboxes, specify whether the municipality |ssues AB
and/or Has AB Board. The box({es) must be checked for the MCD before SWRS access will be
granted or training provided.

2. Designated municipality must complete access request survey. {In order to access SVRS, the IP

addresses of computers that will be used to administer AB must be submitted to 0SS.)

3. At least one person from each designated municipality must complete the 055 SVRS training

course, or an OS5-approved SVRS training course.
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‘HOME’ COUNTY CHECKLIST: STAND-ALONE SCHOOL DISTRICT ELECTIONS

IN 5VRS IN ERS:
Mote: Applicable anly if election is scheduled for odd
year August Primary or November General election Day
Polling Places Offices f/ Questions

O Review school district combinations
o Verify polling place listed
o Verify precincts in combination
o Verify all precincts in county are
assigned a combination

O Add sD offices to MCD/SD Gen. Election

O Add Question(s) to MCD/SD Gen. Election

O Run Offices / Questions in Election report
to review entries

Election Schedule

Candidates

O Set up election in SVRS
o 0S5 will activate election
o In order to activate, all pcts in election
must be in a school district
combination. (This includes pcts in
other counties within school district.)
O After Election is Active: Within the Election
Checklist, ensure Districts are verified
(checkbox is marked)

O Add sD candidates
O Run Offices in Election report to review
entries
Ballots
O When office/question/candidates are
complete, notify ballot vendor that ballot
file can be picked up in ERS
O submit Sample ballots to 0SS (Optional)
o If county providing directly, see
name format sheet

Absentee Voting

Precinct Review

O Provide the following (if school district is
administering ABs):
o Master List (voters in your county who
fall within school district boundaries)
o Permanent AB List {voters who are
automatically sent an AB application
before each election)
O Administer UOCAVA voting within your county
o Issue UOCAVA ballots
o Establish UoCAVA ballot board
o Accept/Reject returned UOCAVA
ballots; Issue Replacements

O Review reporting precincts

O Add AB precinct if 5D indicated they will
be reporting a separate AB total.

O MNotify 055 of cross-county precincts that
are reporting together

Rosters

Election Results

O Set Print Preferences
O Mark Rosters Ready to Build

O cComplete 0SS results reporting survey
o If reporting results, continue

O Print / Distribute Rosters to District below:
Voter History Results Reporting
O Post voting history for the residents of your O Conduct results testing
county O Enter results on election night or morning

O Enter EDRs for your county’s residents

Office of the Minnesota Secretary of State
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‘NON-HOME’ COUNTY CHECKLIST: STAND-ALONE SCHOOL DISTRICT ELECTIONS

IN SVRS: IN ER5:
MNote: Applicable anly if election is scheduled for odd
year August Primary or November General election Day
Polling Places Offices / Questions

O Review school district combinations
o Verify polling place listed
o Verify precincts in combination
o Verify all precincts in county are
assigned a combination

O Run Offices / Questions in Election report
to review entries. Contact Home County if
corrections are needed.

Election Schedule

Candidates

O Home County sets up election. 0SS will
activate the election. (To activate all pcts in
district must be in a combination.)

O After Election is Active: Within the Election
Checklist, ensure Districts are verified
(checkbox is marked)

O Run Offices in Election report to review
entries. Contact Home County if
corrections are needed.

Absentee Voting

Ballots

O Provide the following (if school district is
administering ABs):

o Master List (voters in your county
who fall within school district
boundaries)

o Permanent AB List (voters who are
automatically sent an AB application
before each election)

O Administer UOCAVA voting within your
county

o Issue UOCAVA ballots

o Establish UDCAVA ballot board

o Accept/Reject returned UOCAVA
ballots; Issue Replacements

O cCoordinate with home county to submit
sample ballot(s) to OS5 (Optional)

Precinct Review
O Review school district precincts in election
o Will reflect SVRS 5D combinations,
unless there is a concurrent
municipal election

Election Results
O Complete 0SS results reporting survey
o If reporting results, continue
below:

Rosters

Results Reporting

O set Print Preferences
O Mark Rosters Ready to Build

O conduct results testing
O Enter results on election night or morning

O Pprint / Distribute Rosters to District after
O Generate abstract for school district, if
desired.
Voter History
O Post voting history for the residents of your
county

O Enter EDRs for your county’s residents
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EXAMPLE ABSENTEE BALLOT SUPPLY LIST

_____Absentee ballot application forms

_____ Master list of registered voters

_____Absentee ballot instructions (registered and non-registered)

____ Ballots

_____ Ballot secrecy envelopes

____Signature envelopes (registered and non-registered)

_____Mailing and Return mailing envelopes

___Assistive voting device (AutoMARK; ImageCast Evolution; Verity TouchWriter)
____Double-sided EDR applications

_____Precinct finder(s)

____Marking pens

____Agent delivery log, request forms and materials

_____UOCAVA applications (FPCA forms)

_____UOCAVA absentee ballot instructions

_____UOCAVA signature envelopes or certificates of eligibility

____UOCAVA ballot mailing envelopes — first class mail with pantone 194 U red text

UOCAVA ballot return envelopes — first class mail with pantone 194 U red text

Office of the Minnesota Secretary of State
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SAMPLE ABSENTEE BALLOT BOARD RESOLUTION

BOARD OF COUNTY COMMISSIONERS
[insert county name], MINNESOTA

Date:

Resolution Number:

Motion by Commissioner:

Seconded by Commissioner:

RESOLUTION NO. [insert resolution number]; ESTABLISHING AN ABSENTEE BALLOT BOARD

WHEREAS, [insert county name] is required by Minnesota Statutes 203B.121, Subd. 1 to
establish an Absentee Ballot Board effective June 24, 2016; and

WHEREAS, this board will bring uniformity in the processing of accepting or rejecting
returned absentee ballots in [insert county name]; and

WHEREAS, the Absentee Ballot Board would consist of a sufficient number of election
judges as provided in sections 204B.19 to 204B.22 or deputy county auditors trained in the
processing and counting of absentee ballots;

THEREFORE, BE IT RESOLVED THAT, the [insert county name] Board of Commissioners
hereby establishes an Absentee Ballot Board that would consist of a sufficient number of election
judges as provided in sections 204B.19 to 204B.22 or deputy auditors to perform the task.

COMMISSIONERS VOTE
Yes No Absent Abstain__
Yes No Absent Abstain__
Yes No Absent_ Abstain__
Yes No Absent_ Abstain__

STATE OF MINNESOTA
[insert county name]

, [insert county administrator name], duly appointed qualified and County Administrator for the
[insert county name], State of Minnesota, do whereby certify that | have compared the foregoing
copy of a resolution with the original minutes of the proceedings of the Board of County
Commissioners, [insert county name], Minnesota at their session held onthe ___ dayof
2016 now on file in my office, and have found the same to be a true and correct copy thereof.

Witness my hand and official seal at [insert city name], Minnesota, this day of , 2016.

County Administrator

Administrator’s Designee
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STATE ADULT CORRECTIONAL FACILITIES LIST

The following list of state adult correctional facilities was submitted to OSS by the Department of
Corrections in compliance with M.S. 203B.06, subd. 3(a).

An AB application that provides an address included on the list below must not be accepted, and an
absentee ballot must not be provided to the applicant. The county auditor or municipal clerk must
promptly transmit a copy of the applicant to the county attorney. The complete statutes citation is

included below.

Adult Correctional Facilities
MCEF-Faribault

1101 Linden Lane
Faribault, MN 55021
MCEF-Lino Lakes

7525 Fourth Avenue

Lino Lakes, MN 55014
MCF-Oak Park Heights
5329 Osgood Avenue North
Stillwater, MN 55082
MCF-Moose Lake

1000 Lake Shore Drive
Moose Lake, MN 55767
MCF-Red Wing

1079 Highway 292

Red Wing, MN 55066

MCEF-Rush City
7600 - 525t Street

Rush City, MN 55069
MCE-St Cloud

2305 Minnesota Boulevard SE
St Cloud, MN 56304
MCEF-Shakopee

1010 West Sixth Avenue
Shakopee, MN 55379
MCE-Stillwater

970 Pickett Street
Bayport, MN 55003
MCF-Togo

62742 Co Rd 551

Togo, MN 55723
MCF-Willow River

86032 County Highway 61
Willow River, MN 55795

M.S. 203B.06, subd. 3. Delivery of Ballots. (a) The commissioner of corrections must provide the
secretary of state with a list of the names and mailing addresses of state adult correctional facilities. An
application for an absentee ballot that provides an address included on the list provided by the
commissioner of corrections must not be accepted and an absentee ballot must not be provided to the

applicant. The county auditor or municipal clerk must promptly transmit a copy of the application to the

county attorney. The Department of Corrections must implement procedures to ensure that absentee
ballots issued under chapter 203B are not received or mailed by offenders incarcerated at state adult

correctional facilities.
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HEALTH CARE FACILITY OUTREACH

Preparation for HCF Outreach

When facilitating HCF outreach, auditors, municipal clerks, or school district clerks can choose to
distribute absentee applications to HCFs in advance of outreach day so as to be able to prepare
absentee materials for voters prior to the visit. However, blank materials should also be included in
outreach supplies.

Ensure that the HCF has submitted the Certified List of Employees of Residential Facilities to the county
auditor at least 20 days before the election.

Supplies to Prepare:

e Sealed container to hold and transport AB envelopes containing voted ballots
e HCF election judge identification badges (must not show party affiliation)
e Forms
0 absentee ballot applications
O Election Day VRAs
O Precinct List of Persons Vouching
e Ballots
e Lists
O Master list (registered voter list)
O absentee voter list (list of those with accepted absentee ballots)
0 Certified List of Employees of Residential Facilities (if provided by HCF)
e Envelopes
O Dballot secrecy
O signature — both registered and nonregistered
e instructions — both registered and nonregistered
e incident log
e “|Voted” stickers
‘table’ booths

Election Judge Responsibilities
Deliver Materials to HCF

During the 20 days before an election, at least two election judges from different major parties will pick
up the materials from the auditor or clerk and travel in the same car to the health care facility. HCF
election judges must wear identification badges that show their role in the election process. (M.S. 204¢.06
subd. 2 (c))

HCF election judges should locate the room and set up to ensure privacy for voters. Judges should
coordinate with the HCF staff to determine which voters are still in their rooms and will need to be
approached individually.

In accordance with M.S. 211B.11, campaign materials are prohibited in the polling place. As such, these
materials cannot be worn or displayed in the room used for HCF AB outreach.

ENSURE ALL VOTERS HAVE COMPLETED AN AB APPLICATION

Each voter must complete an AB application. The form can be completed before or during HCF outreach.
The following information must be provided on the application:

e pame
e date of birth
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e Minnesota driver’s license or identification card number, or the last four digits of their social
security number, or affirmation that the voter does not have any of these
e residential address
e voter’s signature and signature date
0 applications must be signed by the person requesting the ballot. Power of attorney does
not apply to voting. An applicant may ask other person to sign for them in their
presence; that individual must sign their own name as well. (M.S. 523.24, subd. 14)
Using the absentee voter list, verify that the applicant has not already submitted a request and/or voted
by absentee ballot.

Verify Resident’s Voter Registration Status
Verify the voter’s registration using the master list supplied by the auditor or clerk. If the voter is
registered, issue registered absentee ballot materials.

Voters who are not registered or whose registration status indicates “challenged,” must complete non-
registered materials. These materials include an EDR voter registration application.

Assist in the Completion of VRAs

Unregistered applicants or “challenged” voters must complete a VRA. When filling out the VRA, the
voter must provide proof of residence. A judge must complete the Official Use Only portion of the VRA
indicating which proof was shown. Voters may use any of the proofs available to election day
registrants. The following is an abbreviated list of acceptable proofs:

e avalid MN driver’s license or ID card, or receipt for any of these
e aTribal ID card containing a photo and signature
e avalid registration in the same precinct under a different name or address
e anotice of late registration sent by county auditor or city clerk
e avoter registered in the same precinct who can confirm voter’s address with a signed oath
e an employee of the residential facility who can confirm voter’s address with a signed oath
e both 1) an acceptable photo ID and 2) an acceptable bill.
For a complete list of Election Day proofs of residence, please see M.R. 8200.5100.

The most common proof of residence used by HCF voters is vouching. As summarized above, there are
two types of vouchers: employee vouchers and registered voter vouchers.

1. Employee Vouchers
If the facility submitted the certified list of employees to the county auditor by the deadline, employees
may vouch for an unlimited number of residents. Employees on this list do not need to show any other
identification in order to vouch for a resident of the facility.
If no list has been provided, or an employee is not on the list, an employee can still vouch for a voter so
long as they can demonstrate their employment at the facility. Proof of employment may be
accomplished by methods including providing an employee identification badge or providing a
statement on the facility’s letterhead that the individual is an employee of the facility and is signed and
dated by a manager or equivalent officer of the facility.
HCF judges should have the voucher complete the Voucher Form on the reverse side of the VRA. This
type of voucher does not need to be recorded on the Precinct List of Persons Vouching form.
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Voucher Form

| swear or T that (Chack onel:

O3 1am pre-registened to wote In Sis precint woter ID#
B1 1 register=d in this precinct foday and did not Fave anoEer person wouch for me.

O3 1am an empioyes of a recidentisl faciky:
(hame of resicenai faciity)

Reskdential Address of Woucher or Addness of Residential Saciity

Strast Asdness City

Teiephone rumber:

Emall address jopbionai);

| personaily know that
Hare o person negistering)

'z & reskdent of s precinct.

Sxgnature of Voucher

Subscribed and swom io before me

Date .El:l'm of Bection Judge:
Figure 9 Voucher Form

Although usually completed by judges, employee vouchers may also serve as the witness on the voter’s
signature envelope provided that they are a registered voter in Minnesota.

2. Registered Voter Vouchers

Someone who is registered in the same precinct as the HCF resident may vouch for their residence.
Voter vouchers can vouch for up to 8 residents, as long as they personally know the resident(s) live in
the precinct. HCF election judges can serve as voucher if they reside in the HCF precinct.

Election judges should have the voucher complete the Voucher Form on the reverse side of the VRA.
Once completed, the election judges should obtain the voucher’s voter ID number and record it on the
Precinct List of Persons Vouching form. Judges must use this form to keep count of the number of
residents that a particular voter has vouched for.

S,
%%ﬂ? Office of the Minnesota Secretary of State
el

PRECINCT LIST OF PERSONS VOUCHING

City/Town, Woard, Precinct,
*  To be completed by election judges.
*  Use to track the number of people vouched for by each voucher.
*  Cross out the next number each time that person vouches for a registrant.
*  Employees of residential facilities may vouch for an unlimited number of voters. Otherwise, vouchers may only vouch for a
maximum of eight registrants.

Voucher's Name Voucher's Voter ID No. Number Vouched for on Election Day
Example: John Doe 1234567 1 2 3 &4 5 6 7 8B
L 3 4 5 6 7 8
2 _ 1 2 3 &4 5 6 7 8
3. 1 2 3 4 5 6 7 8

Figure 10 Precinct List of Persons Vouching form
Registered voter vouchers may witness the voter’s signature envelope.
Provide Voter Assistance as Requested

Two judges of different major parties may provide assistance to mark a ballot according to the voter’s
direction. Judges should always ask before helping the voter. All questions should be directed to the
voter themselves, not other who may be with the voter.

A voter may also obtain assistance from another person instead of asking the HCF election judges. The
individual selected by the voter cannot be:

e the voter’s employer;
e an officer of the voter’s union; or
e candidate in the election

Election judges and other individuals providing assistance must not influence the voter. (Mm.S. 204¢.15)

Note: An individual providing assistance in marking a ballot cannot do so for more than three voters at
one election.
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Before placing the ballot in the secrecy envelope, the voter may show it privately to an election judge to
confirm that it is marked correctly according to their direction. (M.S. 204C.15, subd. 1)

Ensure Proper Completion of Signature Envelope

HCF judges should be sure that the voter’s ballot is sealed into the secrecy envelope, and that the
signature envelope is properly completed.

For registered absentee voters:

The HCF Judge completes: voter name and voter address fields (if no label affixed)
The voter completes:

e ID number (must be the same as provided on the application)

e \Voter's signature
The witness completes:

e \Witness name;

e MN residential address, or title if an official or notary
(use title of ‘Election Judge’ if judge witnesses the ballot; provide residence address if HCF
employee witnesses the ballot);

e Witness signature.

For non-registered absentee voters:

The HCF Judge completes: voter name and voter address fields (if no label affixed)
The voter completes:

e Voter Registration Application (include in the signature envelope)

e ID number (must be the same as provided on the application)

e \oter's signature

The witness completes:

e Witness name address if HCF employee witnesses the
e MN residence address, or title if an ballot)
official or notary e Proof of residence provided by voter
(use title of ‘Election Judge’ if judge e  Witness signature

witnesses the ballot; provide residence
Deposit the signature envelopes containing the marked absentee ballots in the sealed container. Record
any unusual events or problems that occurred during HCF outreach on the incident log. Return the voted
ballots and materials to the auditor or clerk on the same day that they are delivered and marked. (M.s.
203B.11, subd. 1)
Note: An HCF voter may submit an absentee ballot application, but decide not to vote during HCF
outreach. When the SVRS AB module is used to administer absentee ballots and this situation occurs,
the ballot can be left in “Sent” status in the system, as this reflects the real-world situation (e.g. a ballot
was provided to the voter, but they did not vote it.)
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AGENT PICK-UP AND RETURN PROCESS

Fast Facts

e Available starting 7 days before Election Day. .
* Deadline: Must apply by 2:00 p.m. on Election Day

» Voted ballots must be returned by 3:00 p.m. on
Election Day

s Available for voter who:
-- Is Hospitalized or a HCF voter
-- Is a resident of an adult residential program
-- Is a resident of a batter women’s shelter
-- Is a resident of an assisted living facility
-- Has an incapacitating health condition

-- Has a disability

Agent Qualifications:

-- Must have preexisting relationship with

voter
-- Not a candidate in the election

-- Has delivered ballots to no more than

3 persons in an election

O
=<

Voter designates

Voter completes Agent

Delivery Designation and

agent
AB application forms
’\
N
Voter
completes Agent delivers

and seals AB fg AB materials to

materials

Forms delivered to

County Auditor or
Municipal Clerk by

fax, mail or agent

Auditor or Clerk seals
AB materials in

transmission envelope

\and issues to agent

voter *
(J,—{/
F
Agent delivers Agent signs
sealed AB
»\ Agent Return

materials to

Log
Auditor or Clerk
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ABSENTEE BALLOT AGENT RETURN LOG
Absentee Ballot Agent Return Record

Instructions to the Agent:

1. Complete the following information 2. Show identification containing your name
and signature

Date

Print Agent Name

Print Agent Address including
City, State, Zip

Print Absent Voter Name

Print Absent Voter Address

Agent Signature

Date

Print Agent Name

Print Agent Address including
City, State, Zip

Print Absent Voter Name

Print Absent Voter Address

Agent Signature

Date

Print Agent Name

Print Agent Address including
City, State, Zip

Print Absent Voter Name

Print Absent Voter Address

Agent Signature

Date

Print Agent Name

Print Agent Address including
City, State, Zip

Print Absent Voter Name

Print Absent Voter Address

Agent Signature
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REQUEST FOR AGENT DELIVERY OF ABSENTEE BALLOT

%“E} Office of the Minnesota Secretary of State

REQUEST FOR AGENT DELIVERY OF ABSENTEE BALLOT

Instructions

Vaters in the special situations listed below may ask someone (an “agent™) to pick up and return an absentes ballot for
them. Voters can only use agent delivery during the seven days before election day. The agent must be someone the
voter has a pre-existing relationship with, and may not be a candidate at the election.

Voters wanting to vote absentee in this way can have their agent submit this completed form to their County Auditor or
Municipal Clerk, along with an absentee ballot application.

Request and Certification
In accordance with Minnesota Statutes 203611, subdivision 4,

1, , certify that I:
O am a patient in the following health care facility as defined in Minnesota Stotutes 144 50 and 144402

O am a resident in the following facility, which is either a residential facility as defined in Minnesoto Statutes
245402, subd. 14, shelter for battered women as defined in Minnesota Statutes 6114 37, subd. 4, or assisted
living facility as defined in Minnesota Statutes 144G

O would have difficulty getting to the polls because of incapacitating health reasons or have a disability

and reguest that the auditor or clerk provide an absentee ballot in a sealed transmittal envelope to
my agent,

for delivery to me during the seven days before the election, or before 2100 p.m. on election day. | certify that | have a
pre-existing relationship with this person.

Signature Date

This form must be accompanied by an abhsent=e ballot applcation in order for the ballot to be releasad to the agent.

Revised 1/2015
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CERTIFIED LIST OF EMPLOYEES OF RESIDENTIAL FACILITIES FORM

AL Office Uise Onidy
A Wa
%‘%& Office of the Minnesota Secretary of State M:n

CERTIFIED LIST OF EMPLOYEES OF RESIDENTIAL FACILITIES

Instructions
Submit completed form to County Auditor no less than 20 days before the election. Contact information for auditors
may be found on the Office of Secretary of State website (http://www sos state mn.us) under Election Official Directorny.

Facility Information
Facility Name

Street Address
City State Zip Code

Select type of Facility:

C} A transitional housing facility defined in Minnesora Statutes 256E.33, subd. 1

D A supenvised living facility licensed by the commissioner of health under Minnesota Statutes 144 50, subd. &

D A nursing home as defined in Minnesota Statutes 1444 01, subd. 5

D A residence registered with the commissioner of health as a housing with services establishment as defined in
Minnesota Statutes 144D.01, subd. 4

D A veterans home operated by the board of directors of the Minnesota Veterans Homes under Minnesoto
Stotutes 198

{_) Aresidence licensed by the commissioner of human services to provide a residential program as defined in
Minnesoto Statutes 245402, subd. 14

D A residential facility for persons with a developmental disability licensed by the commissioner of human services
under Minnesota Statutes 252.28

C«' Group residential housing as defined in Minnesota Statutes 2561.03, subd. 3

{:} A shelter for battered women as defined in Minnesota Stotutes 611437, subd. 4

D A supervised publicly or privately operated shelter or dwelling designed to provide temporary living
accommodations for the homeless.

Employee List

Attach additional sheets for employee names if necessary

Certification
Pursuant to Minnesota Statutes 201061, subd. 3, | certify that employees of this facility listed above may vouch on
election day for eligible voters who are residents of this facility.

Name Title at Facility
Signature Date
Emazil Phone

Revised 2/2014
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OATH OF CHALLENGE TO ACCEPTANCE OF ABSENTEE BALLOT
Oath of Challenge to Acceptance of Absentee Ballot

I, , do hereby state under oath, | am a challenger authorized by Minnesota

Statutes,
Name of person making challenge

section 204C.07. | reside at , ,
Street Address City or Township

Telephone number:

E-mail address (optional):

| challenge the acceptance of the absentee ballot of whose residence
address is Name of challenged voter
listed as

Street Address City or Township

This ballot should be rejected for the following reason:

Regular AB (M.S. 203B.121; M.R. 8210.2450) UOCAVA (M.S. 203B.24)
O Voter's Name/Address doesn't match [0 Voter's Name not substantially the
application same as application
(Use of, or lack of, full names, nicknames, [0 Voter didn't sign oath returned with
abbreviations, or initials not reason for ballot
rejection) O Passport, MN DL/ID/last 4 SSN doesn't
[0 Voter didn't sign ballot envelope match and other information is not
O MN DL/ID/last 4 SSN doesn't match and satisfactory to establish the ballot was
envelope signature doesn't match returned by the person to whom it
application signature was transmitted
[ Voter is not registered; did not include [0 Voteris known to have died
completed VRA [0 Voter has already voted
O Voter is known to have died
O Envelope not completed as prescribed in
directions for casting AB
[0 Voter has already voted
R
Date Signature of Challenger
Signed and sworn to or affirmed before me
A
Date Signature of Election Judge/Deputy
For Absentee Ballot Board Use Only:
Challenge was administered by: and

Time:
O Challenge was dismissed. Ballot continues to be marked as "accepted".
O Challenge was sustained. Ballot was marked as "rejected" for reason of

Additional comments:
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AB BOARD RECOMMENDED GUIDELINES FOR ACCEPTING/REJECTING REGULAR
ABSENTEE BALLOTS
M.S. 203B.121; M.R. 8210.2450

The county auditor or municipal/school clerk will provide returned absentee ballot envelopes to the
ballot board. Two members of the board of different major political parties will review the envelopes to
determine acceptance or rejection pursuant to M.S. 203B.121 and M.R. 8210.2450 and return the
envelopes to the county auditor or municipal/school district clerk.

VOTER SECTION:
Voter name and address is already on label or hand entered by election official.

e Ballot is rejected if voter changes label to a different name or address than one on the
application.

e Use of, or lack of, full names, nicknames, abbreviations, or initials on either document are not a
reason for rejection.
e M.S.203B.121, subd. 2 (b) (1); M.R. 8210.2450, subp. 2

e Accepted examples: A-1, A-2
Rejection examples: R-1, R-2

Voter has signed the certification on the envelope

e Ballot is rejected if the name signed is clearly a different name than the name printed on the
signature envelope (i.e. John Smith envelope signed by Mary Jones).

e Ballot is rejected if no voter signature on the envelope.

e Voter signature outside of signature box and/or voter section is accepted if not legible then
different from witness signature.

e M.S.203B.121, subd. 2 (b) (2); 203B.121, subd. 2 (b) (5); M.R. 8210.2450, subp. 2

e Accepted examples: A-1, A-2, A-3, A-4, A-5, A-8
Rejection examples: R-3, R-4

If ID number transposed or no ID number is provided on the envelope, the numbers do not match and
signature must be compared.

e Use of, or lack of, full names, nicknames, abbreviations, or initials within either signature are
not a reason for rejection.

e Asignature is considered the voter’s even if a voter uses a signature mark on either or both
documents, or if a voter has another individual or different individuals sign the voter’s name in
their presence on either or both documents. In this case, the other individual’s signature will
follow.

e M.S.203B.121, subd. 2 (b) (3); M.R. 8210.2450, subp. 3
e Accepted examples: A-6, A-7, A-9, A-13
Rejection examples: R-6
WITNESS SECTION
Witness has signed the statement on the envelope

e Witness signature outside of signature box and/or witness section is accepted if legible enough
to know it is a signature and not a scribble.

e M.S.203B.121, subd. 2 (b) (5); M.R. 8210.2450, subp. 5

o Accepted examples: A-1, A-10
Rejected examples: R-8, R-9
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Witness has provided a MN address, or provided a title indicating eligible to administer oaths, or has
affixed a notarial stamp

e Witness address of PO Box is not a MN address.
Witness address containing no street address but a city name is not a MN address.
Witness address containing no city name is not a MN address.
e Witness address containing another state or country is not a MN address, i.e. Phoenix AZ
written in before pre-printed MN.
Note: There are a few exceptions, as some border MN townships have IA, ND or SD mailing
addresses. Known acceptable mailing addresses are:
O lowa
= Chester, IA 52134 (Beaver Twp, York Twp in Fillmore County)
= Lake Park, IA 51347 (Sioux Valley Twp in Jackson County)
= Lime Spring, IA 52155 (York Twp in Fillmore County)
=  Spirit Lake, IA 51360 (Middletown Twp, Minnesota Twp in Jackson County)
0 North Dakota
= Drayton, ND 58225 (Teien Twp in Kittson County)
=  Fairmount, ND 58030 (Taylor Twp in Traverse County)
0 South Dakota
= Elkton, SD 57026 (Drammen Twp, Verdi Twp in Lincoln County)
=  Garretson, SD 57030 (Beaver Creek Twp, Springwater Twp in Rock County)
= Valley Springs, SD 57068 (Beaver Creek Twp in Rock County)
=  Ward, SD (Altona Twp, Troy Twp in Pipestone County)

e Witness address containing a well-known city name outside of MN, but state/country is not
listed and pre-printed MN remains, AB board should satisfy themselves there is a MN
jurisdiction with that name, i.e. Phoenix, Salt Lake City, La Jolla are not MN jurisdictions.
Examples of well-known names of municipalities which do exist in MN are:

0 Atlanta Twp 0 Detroit Twp 0 New York
0 Berlin Twp 0 Detroit Lakes Mills
0 Bismarck Twp 0 Hollywood 0 Ottawa Twp
O Brooklyn Twp O Reno

Center O Houston 0 San Francisco
O Brooklyn Park 0 Madison Twp
0 Chisago City 0 Moscow Twp 0 Springfield
0 Cleveland 0 New 0 Warsaw
0 Little Chicago Germany 0 Washington
0 Denver Twp 0 New London Twp

e Titles indicating the ability to administer oaths and therefore eligible to be a witness include the
following (and their deputies):
0 Election Judge
O State Senator
O State Representative
0 County Commissioner
e A notary public must apply their notary stamp.
e M.S.203B.121, subd. 2 (b) (5); 358.10; M.R. 8210.2450, subp. 5
e Accepted examples: A-1, A-11, A-12, A-14, A-15, A-16
Rejected examples: R-10, R-11, R-12, R-13, R-14, R-15, R-19, R-21

County Auditor
County Recorder
Municipal Clerk
Municipal Recorder

O O 0O
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VOTER REGISTRATION STATUS
Voter is registered under the name and at the address on the signature envelope.

Determine registration status using SVRS, master list or polling place roster produced from SVRS
Voter who is not registered, whose registration is inactive, who has a “see ID” notation, or
whose registration is challenged must include a properly completed voter registration
application with the absentee signature envelope.
If sent non-registered materials and voter is not registered:
0 Proof of residence box on envelope must be marked
0 Properly completed VRA must be in the signature envelope. If not found in signature
envelope, board members shall open the ballot envelope, and without examining or
removing the ballot, remove any VRA from the ballot envelope and immediately reseal
ballot envelope with ballot enclosed, initialing across the seal and nothing on the ballot
envelope the purpose for which it was opened.
A voter registration application returned separately from the signature envelope after the voter
registration deadline is a late registration and may not be used as a registration for the current
election.
M.S. 203B.121 subd. 2 (4); M.R. 8210.2450, subp. 4
Accepted example: A-13, A-14, A-15
Rejected examples: R-16, R-17, R-18, R-20

Ballot ALREADY CAST

Voter has not already voted either in person or, if after close of business on 7*" day before the
election, by absentee ballot.

If received before close of business 7t day, then previously submitted ballot is deemed spoiled
and not counted.

Is rejected if envelope received after close of business on 7™ day and another ballot has been
accepted for the voter.

M.S. 203B.121, subd. 2 (6); M.R. 8210.2450 subp. 6

VOTER HAS DIED
Voter is known to have died.

If an absentee voter is known to have died, registration record should be marked as ‘deceased’.
Voter is no longer eligible to vote and ballot should be rejected.
M.S. 201.13; M.S. 203B.121, subd. 4
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ACCEPTED ABSENTEE BALLOT ENVELOPE EXAMPLES

A-1
Signature Envelope

Signature Envelope

A-3
Signature Envelope

Voter must complete this section pleacse print cleary

Voter name

435087 STG 11403 *PCT R HOA5TET
Vatar MH 02 1200 001101 ANDKA P5
address JOHM ADAME

325 E MAR ST ENvw
I number
|MMN driver's licanza #,
MH D card &,

" M436503210127 |
o last fowr digns of S5H)

O | danct hava a M- issued drivar's licanse, MN-ssuad 1D card, or 3
Social 3ecurity Number.

| c=rtify that on Election Day | will mest ol the legel requirements to

[ X Jobn Adana |

Veter
Signature

Voter must complete this seckion please print cleard ~'|

Voter name

425862 5TG 111032010 # PCT R E4aTET
Vatar MH 02 1200 01101 ANDKA P56
address JOHM ADAME B
325 E MANST ENVE

|0 number
|MM driver's licanza #,
MH 1D card &,

| M49I6543210123 ]
o last four digs of S5M)

O 142 nct have 3 M- issucd drivar's licanse, MN-ssuad (D caré, ora
Social Security Number.

| certify that on Election Day | will mest ol the legel requirements to

(X Jole Adasradn |

Weter
Signature

Voter must complete this sechon please print clearly

Woter name

475082 STG 1102 ®PCT R BBA5TET
Vatar MH 02 1260 001101 ANDKA P65
address JOHN ADAME
325 MAR ST ENNz
|2 number
[MN driver's licansa #,
M D card &,

wioes " | M4916543210123 |

O | da not have 3 MN-issucd drivar's licanse, MN-ssuad 1D card, or
Social Security Number.

| certify that on Election Day | will mest ol the legel requirements ta
wots.

Woter
Signature

Witness must complete this section

o= [ Abigail Adams |

name

it r| 325 E Main ST |
|or tithe, S6T ADOress

if an official
'Y Anoka MN]
w7

or notary|

| cenity har

®  thevoier showsdime the bierk belots befors votine.

® Thevoner marked te balions n prisae o, Tohyscaly unabie s mank te balos,
the balotswere marked =3 directed by the voter,

= thevoterendased and sedledthe balotsin the baliot emvelopes and

= lam orhave been registered o vote in Minnesots, or am 2 notary, oram
suthorzed to gua caths.

[X_Aabigail Adasmy

f natary, must affix stamg

Witnass
Signature

Witness must complete this section

Wwitness must complete this section

the balotywers marked & directed by the voes;
i the balk clome 3nd
®  lam orhawe been registered tovote in Minnesot, oram 2 notary, oram
suthormed to puvacaths.

IX_abigail Adany

f notary, must affix stamg

the voter endosed and sealed:

Witmass
Signature

Wimacs - . Winacs B N

name I Ab{qﬂf: Adamﬁ | name I Ab;garf Adayvu: |

MK sirest . - MIN siresr " —

address 5 E Main ST | address 325 E Main ST |

lor title, Dodreis lor tite, STTSet Andract

fan official i an official

o notary] '1 Ano lea MN | or natary] Anp ka MN |
Ty =

| comity that | cemity thar

P . . e

= e v L . T physicaly unable 1o mark the balios, = Thevoer marked melbalios in private o, Tohyscly unable n mank te belos,

the bakotsw e marked s dincted by the o,

= thewoter d el and

®  lam orhave been registered 1o vote in Minnesot, oram 2 notary, oram
suthoroed to puvacaths.

Witnass

(X abigail Adeuns |

f notary, must affis stamg

Signature

Note: Use of, or lack of, full names, nicknames,
abbreviations, or initials on either application
or envelope is not a reason for rejection

Note: lllegible voter signature is not clearly
a different name than the name of voter
printed on the envelope.

|_Fnr Offcial Use only I
| |

() secepron Dlksjectad jraason|

|_Fnr Official Use Only

(D sccepren Dlkajecnad jraason|

O secepied [ Rejectad jraason;|
]

|For0mnaIUse Only I
| |

Signaturs Envelope— Registered

ac &%

A4
Signature Envelope

Signaturs Envelope— Registersd

ge o7

Signature Envelope

Signaturs Envelope— Registersd

gc a7

A-6
Signature Envelope

Voter must complete this section please print cleardy

Voter nEme

867 BTG 11002010 F PCT R Bo45TET
Vatar MIN A1) 001101 ANCKA P
address JOHM ACHME:
325 E MAN ST ENkE
ID numniber
|MM driwer's licansa &,
MN 1D card &,

s | M4906543210123 |

O | do not have 3 M- szucd driver's licanse, MM ssusd (D card, ara
Social 3=curity Number.

| cxrtify that on Election Day |uill ghect oll o= jpzel requirements to
uots. 4

Voter
Signature

Voter must complets this section please print clearly

Voter name

475882 STG 1MXHIN0 P PCTR BOAgTET
Vatar MmN 02 1260 001101 ANORA P-6
address JOHN ADAME

325 EMANMSET ENV¥Z
1D number
|MN driver's licansza #,
MH D card #,

et | M490€62210127 |

O | do nct have 3 MN-=susd driver's licanse, MM-ssusd (D card, ar3
Social 3=curity Number.

| certify that on Election Day | will meet sl the legal requirements to

ot AR
[x I

Woter
Signarure

Voter must complets this section please print clearly

WOter name

475882 STG 12010 P PCTR BO4ETET
Vatar MmN 02 1290 001101 ANDRGA P-5
address JOHN ADAME

J25E MARST ENV¥Z

1D number

|MMN driver's licamsa &,

M D card &, Hﬁglﬁs“gzﬁ“ﬂz;

Br las four digs of S5H)

O | do mct have 3 MN-=ssued driver's license, MN-ssuad D card, ora
Social Security Number.

| certify that on Election Day | will meet all the legal reguirements to
wats

Voter
Signature

[ X J. Adams Jr.
(Abigail Adans) |

Witness must complete this section

Witness M P

ity [ Abigail Adams |

MN stresr . -

e 325 E Main ST |

|or tite, ADaress

#an official

ornocary) Angka MN |

2

| comitythar

*  the

= thevoser marked e or, Tphysicaly unab " the baliots,
the balots were marked a3 cirected by the wotes,

= thevoler nth and

*  lam orhave been registered towote in Minnesotz, orama notary, oram
suthorzed to gua caths.

Witnass

Signature

X Abigail Adamns

f natery, must affiz stamg

witness must complete this section

Winais 3 "

ame | _Abigail Adams |

MN stresr 3 —

addrezz 325 E Main ST |

|or title, Adress
1 Anoka

Ty

i 2n official
or notary)

MN|

| ety that

. e

= thevorer mark feareor, Tph
the balotywere marked axdieched by the oo,

*  thevoter lotinth and

*  lam orhave been registersd 1o vote in Minnesot, orama notary, oram
autheried to g cathe.

[X Abigail Adams

f notary, must affiz stame

the-beliors,

aly unablets s

Witnass
Signature

Witness must complete this section

Wimass 0 .

e |_Abigail Adams |

MN siresr . _

e | 325 E Main ST |

|or ttle, Street Aodress

if an official

o natary] "l Anoka MN |

TRy

| camity That

*  the voter showed me the bierk balots befors voting.

= rhevoser or, T Ay unah C the baliors,
the! marked th e,

. thewoter i thve balct evelope: and
= lam orfave been registerss tovote in Minnesot, orama notary, oram
authoriod to gua sathe.

(X Abigail Adams

f natary, must affiz stama

Witmess
Signature

Voter signature outside of signature box
with is acceptable.

lllegible voter signature outside of signature
box acceptable if different from witness
signature .

Vaoter signature signed by another person in
the voter's presence is acceptable if person
also signs their name.

[For oMl Use Chnly

()-ceepmed Dhajectad jrazion|

O accepied Dkajertad jraason|
|

|For0ﬁ1t|alUse Only I
]

(Lecepeea Cksjectad jraasoe|

IFor()mnaIUse Only I
]

Signzturs Envelope- Registarsd

ae 4w

Signaturs Emelope— Registersd

ae 4%

Office of the Minnesota Secretary of State

Signaturs Envelope— Reginered

ge #F
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A7
Signature Envelope

A-8
Signature Envelope

A9
Signature Envelope

Voter must complate this section plea se print clearly

Voter name

435882 5TG 11002010 PCT R BnagTE?
Vatar M 012 1260 001101 ANCICA P&
address JOHN ADAME
A25E MAR ST ENV¥Z
I number
|MM driver's licanza &,
MK (D card #, H{ZEMS&SZﬁDiZ;

o 15T four digis of S5M)

O 1 do nct have 3 MN-ssued driver's license, MN-issuad 1D card, ora
Sociel Security Nember.

| c=rtify that on Election Day | will meet all the legal reguir
ats,

=nts to

Voter
Signature

[x x I

Voter must complete this section please print clearly

Voter name

435862 £TG 11033010 ¥ PCT R BB407ET
Vatar PR 12 1280 11101 ANCIA 25
addrezs JOHM ADUEME:

525 £ MAN 5T ENviE

D numiber

|MN driver's licenza #,
MHID card #,

wooas " | MAFESU3210123 ]

O | donct have 3 MN-zsued drivar's license, M N-izcuad ID card, ora
Social Security Number.

| certify that on Election Day I will me=t all the legal requirements to
umits

Voter
Signatura

[ x I

Voter must complete this seckion please print clearly

Voter name

Vatar MN
address
JOHN ADAMS
125 E MAIN ENVEZ
ID numbes
[MN driver’s licansa #,
MN 1D card &, |22§6

or 13er fair Alams af TSl
o | Note: Voter's SVRS record contains L4 55N
‘2356

| e=r
ats

Voter
Signature

[ X Jobs Addmns |

Witness must complete this section

wme | Abigail Adams |

vt (| 325 E Main ST |

|or tite, Straet Aodracc

if am official

or natary] '1 Ay\_oka WM |
Ty

| ety hat

= thevoner marted the balors n privane or, T physicly Lnable s mank te belios,
the balots were marked asdirected by the v,
inth

" thevoter & and

*  lam or have been registersd tovote in Minnesot, orama notary, oram
sutherized to gua caths.

Witmess

[X Abigail Adauns

f notery, must affiz stama

Signaturs

witness must complete this section PR

Winacs " J

name [ Abigail Adams |

MN siresr 0 -

aderezz 5 E Main ST |

:fo;::;.‘cm STreet Aodress

o notary] Anoka MNl
iy

| Cemity That

the voter showed me the bisrk balots befors woting.

®  thevoser marked te balions n private o, Tphysicaly unable o mark te balions,
the balots wers marked asdiected by the v,

*  thevoterendosed and sedledthe balotsin the balict emadope: and

*  lzm orhee been regisersd tovote in Minnzsot, oram 2 notary. oram
suthorped to gva caths.

(X Abigail Adanms

f notery, must affis stamg

Witnass
Signaturs

witness must complete this section

| Abigail Adams |

s d 325 E Main ST |

|or zitle, Sireet Anorei

i an official

or natary] Anoka MN |
=

I centity )

= thevorer marked the balions in privane o, Tiphysicaly unable o mank te balios,
the balotswers marked s dineced by the vomes,

*  thevoterendosed and sedled the balotsin the bolict emvelope: and

®  lam orhee bean regisersd tovote in Minnasos, orama notary, oram
suthorzed to gua caths.

Witnass
Signature

[x Abigail Adams

f notary, must affis stamg

A signature is considered the voter's even if
a voter uses a signature mark on either or
both documents.

Illegible voter signature outside of
signature box acceptable if different from
witness signature .

1D number provided on envelope must be
the same as on AB application or voter
record.

[For Ol Use Only

ceepted CRapecrad jraason|

|Fur0mr|aIUae Only I

(eecepten Chjoensd razeorr|
]

For Dfficial Use Only I
(Deeapren Ciojorrsd razsner
]

Signaturs Envelope— Registered Signaturs Envelope— Regintersd

ge % gc £F

A-10
Signature Envelope

A-11
Signature Envelope

gc aF

Signatirs Envelope— Regisered

A-12
Signature Envelope

Voter must complete this sectio please print clearly Voter must complete this section please print clearly
wetar nama L LT vetar name OO

435882 STG 11002010 B PCTR BoaETET 435882 STG 110272010 P PCT R BEAETET
Votar MR 12 12300 001101 ANHA P46 Votar AR 02 10 01101 ANCRA P-6
addrezs JOHMN BDAME addrezs JOHN ADEME

325 MAMST EN2 525 MAN ST ENv#E
1D nurnber 1D number

[MB driver's licansa #,

MIN D card &, H{ZEMSIEEZ:“MZ;

o last four digns of S5M)

O i donct have 3 MN-zzucd drivar's license, MN-ssuad D card, ora
Sacial Security Number.

[MN driver's licansa #,

MNID cerd &, mEMS!E;Zj“i:ZZ

o last four digts of S5M)

O | donct have a MN-zoucd driver's license, MN-izsuad ID card, or 3

Sociel Security Number.

| certify that on Election Pay | mill meet sl the legal reguirements to
s

Jobn Adana

| certify that on Election Day | will me=t sl the legal requirements to
mts

[ X Jofs Adana |

Voter

| Voter
Signature

signature

[ X

please print clearly

Voter must complete this section

Moter name

435882 STG 11022010 ¥ PCTR BO&STET
Vatar BN 12 1280 001101 ANCHA 25
addrezs JOHN ADEME

25 £ MAN 5T ENV2
1D numbex

|MN driver's licanza #,
MHID card &,

wivens " | 4906543210123 |

O | 4o nct have 3 MM ssusd drivars license, MM zsusd [ caré, a3
Saciel Szcurity Nember.

| certify that on El=ction Day | will meet 2l the legal reguirements to
s

Voter
Signature

| X J. Adaang Jr. |

Witness must complete this section Witness must complete this section

Witnacs . T Witnacs N

name | Ab{qﬂf: Adamse | name | Woodrgw Wffgom |

MN strest . - MN si7est .

adiress !‘i 325 E Main ST | addlresz !‘l County Auditor |

o title, Tweer Aodret [or title, Sireet Andress

#an official #an official

or notary] L Ano ka MM | or notary] L MMN |
T w7

| cemity that | oty thar

. i the i *  thevoter showedime the bierk belots befors voting,

= Trevorer marked the balions n priane o, Tphyscily unabie e mark te belios, .
the ballots were marked asdiecied by the woter;

The vorer marked e balions in privane or, Tphyscaly unabls o man tebalion,
the balots were marked s directed by the voier;

®=  thewvoterendosed and sedled the balotsin the balict emvelope: and = thevoter balctsinth and

®  l=m orhawe been registersd tovote in Minnesota, oram a notary, oram ®  lam orhave been registersd tovote in Minnesotz, orama notary. oram
autherized to gra caths. authorioed to grva-caths.

Witnass Witnass :

Signature I X Signature | X Wrmtifrmv WI.LS»O‘H.. |

f natery, must affiz stamg

 notary, must affiz stama /| b{,g(]a,.A{;i_/(] A

Wwitness must complete this section

Winacs —

name | Thowmas Jefferson |

MN stiest

addras State Senator |

Jor ttle, Street Aodress

if an official

o MN

oy

| coniy thar

*  the voter showed me the blerk belots before voting.

. e voner markssd ' r, T Al unal: L he bl iors,
the balots were marked s dwecied by the woter;

*  thevoterendosedar T and

®  lam orhave been registened 1o wote in Minnesotz, orama notary. oram
authored to gha caths.

Witnaess = n
Stnare (X s S

f notery, must affiz stamg

Witness signature outside of signature box
and/or outside of witness section accepted if
legible enough to know is a signature and
not a scribble.

Election official [or their deputy) such as
County Auditor, City Clerk eligible to
administer oaths.

Ex Officio notary publics: state senator,
state representative, county commissioner,
county recorder, municipal recorder eligible
to administer oaths.

|For Official Use Only

(Jpsecepeen Chajocesd framsoe|

|For Oficial Use Only

ted Ckajectac |
| Geecer ajecrad jramsne|

O:umpm Clkajectad jraasor|

|For()mnaIUse Only I
| |

Signaturs Enue Iope— Regimtarcd Signaturs Enuelnpo— Registared
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A-13
Signature Envelope

A-14

Signature Envelope

A-15

Signature Envelope

Voter must complete this section

pleass print claarly

Vater mame

IR B R R ]

4258E3 5T 1102010 WL PCT NR EBsanTeR
water 02 1260 001107 ANGHA F5 ]
MH JOHN QUINGY ADEMS
andrece 205 E WA ST ENvaz ]
A0 number
|MN driver's license #, |
T 231 |

or ket four digits of 33N)
Social Security Number.

vote

O 1 4o not have 3 MN-issued drivar's licansa, MN-issued ID card, or a3

cartify that on Election Day | will mest 2l the | agal requirements to

Vorar

[x_ Jols Adans (Il |

pleass print claarly

m

Voter must complete this secton

Voter mame

428883 5T 11022010 ML PCT NR E2457E8
Vater 02 1260 001107 ANGHA F5 ]
MK JOHN QUINGTY ADEMS
andrecs 225 £ MARY BT ENvaz ]
10 number
|MN driver's license #,
MIN 1D cara 2, ‘;2&’? |

or ket four digits of S3N)
O 1 4o not have 3 MN-issued drivar's licensa, MN-ssued ID card, or a
Sodal Security Number.

cartify that on Election Day | will meet 2ll the |egal requirements to
vote

[x J Q Adans

Vorar

Voter must complete this section plaaza print claarly

| LT |
425883 576 11022010 ML PCT NRL Eraa7ER

Vatar 02 1260 001109 ANHA F-5
ru': JOHN QUINGY ADAMS

res 225 WA ET ENvaz l
1D number
|MM driver's license #,
MIN 10 card #, 22&1

or lest four digits of 33M)

O 1 4o not have 3 MN-ssued drivar's licansa, MN-ssued ID card, or a
Sodal Bequrity Number.

certify that on Election Day | will meet 2l the |2zl requirements te

e (ol Quircy Adans |

Witness must complete this section

e[| puisa Adams |
miwem | 1234 1ct St |
(o nvie, ir reet Bz

oy Andover MN |

I&nr [%ea instructions)

[
Witmess MUST CHECK OME indicating proof of residence provided by

MM driver's icenss, |0 card, pesmit, or receipl
Bill, student fee smamwt or le-;»demalleeseplu‘s phon (0

Witness must complete this section

Witnass
name

| Louisa Adams |

1234 1st St |

H ouston MN |

Witness MUST (.H-_L.K ONE indicating procot of residence provided by
votar: [Soa instrsctions)

|g W driver’s Feenze, |0 card, pemit, o recein
Bill, student fee SlaPm&"V( or |?>'¢QMB|E@5&D‘U§ photo 1D

Witness must complete this section

Witmass

weess | Ben Franklin |

Notary Public |
reet B35

MN |

[
Witmess M UST CHECK ONE indicating proof of residence provided by
wotar: [$ea instrisctions)

MN driver's bcense, ID card, pesmit, or recei

Bill, student fee STatement or resilential kase plus phota D

Motice of 1316 raglstraon

oooo

An employ=e of a residenti

Pravious registration in the sama pracinct

woter's residence st the facilty (must complete the voucher form on
back of the Uoter Regietrtion Applimmon|

Note: ID # on application is 3241,
Signature on application is John Q Adams

*  the voter registered 1o vote by filling out end endosing & voter

regitmation ap plication  This spvelops,

% thavoter provided proot of recidence 3 Indicatsd abave; and

* | am or have besn registered to vote in Minnesots, of 2m 2 natary, or
am uthonized 10 give oaths.

iy in the precinct who vouched for

i

TeTers resisence uln

o1ar torwoter's residence In VOTE t
tha pracinet | u;l complats the veucher form o back of the Ueter tha p pracingt | mu;l :5mu|ntuhn vouchar ferm on badk of tha n:nmulnmthn woucher form on badk of th
Reziztration Application Reziztration Application) iztration Application |

l'liaal 10 card Tlhal 10 card o l'lhal 10 card

Motice of 1316 raglstreton
Pravious registration in the sama pracinct
An:mplwe:ular |l\f|nlh=per_|

oooo

Note: If well-known witness ci
MN, but state/country not listed and pre-printed
VN remains, AB Board should satisfy themselves
there is a MN jurisdiction with that name.

= | 3m or Nave pesn reZITErES TO VOTE N MINMESOTE, OF 3T 3 NOTary, or
am Futhonized To give aarhs.

forveter's residencea in
a Vetar

O mMouce of 3te ragistrtion

O Provicus regitration in the sams pracinct

O an employee of a residential facity in the precinc who vouched for
‘oter's resicence st the faciity (must com plete the voucher form on
Bk of the Voter Rsgistratian Applicnon|

I cartify that

*  the voter showed me the blank ballots before voting;

®  the voter marked the baliots in private or, i physica Iy unabls 1o mark
tha ballots, the blots wars marked 35 Siracted by the vatar;
tha votar enciosed and sealed tha balats in tha babat envelope;

*  the voter registered to vote by filing out 2nd endosing & voter
Fegitration application i This srvelops,

® TR veter provided proof of racidence 5 Indicatad abawe; and

* | am or have been registered to vote in Minnesctz, or am a notary, or
am authonized 10 give oaths

Wit - Wit - Witness
e (X Louisa Adeuny I[ Jem=. X LouwisaAdans || [, [ Ry (_‘TWL-E'_[;{L
ratEng must affix stamp [ rotany, must affix ﬂ:me Li L mnust affin ﬂ:mB
[For Official Use Gy [For Official Use anly [For Official Use Omly sssmas
(D sccepted Clnejected freason]. (Dszcested Onejnctad freson]. (D iccested Oneiected tremsor.
Jc ¥ Sianavare Enveiee UnediEtn ge Signature Enveloe- Unrezisiers e #£¥F Henavare Enverwe Unrezisters

A-16

Signature Envelope

A-17

Signature Envelope

A-18

Signature Envelope

Vater name

Voter must complete this section

TR

pleass print ol sarly

425083 BTG 1 1022010 ML PCT NR ES4ETER

uatar 02 1260 001101 ANDHA F5 :|
MN JOHN CILING Y ADAMS

addrecs 205 E AN ST EMvE2 -|
1D numbser

|MM driver's licenze #, | ;;qq |
MIN 1D card #,

or b=st four digits of 53N)

Sodal Security Number.

O 1 4o not have 3 MIN-assued drivar's licanse, MN-ssued 1D card, or a

certify that on Election Day | will mest 2l the | 252l requirem 2nts te
vote

Vatar
Signatura

(X Jols Adama Il |

pleasa print claarly

Voter must complete this section

Vot=r mame

water
MM
andres

MN|
WD i mber

MM driver’s license #, |

MIN 10 card =,

or k=st four digits of 53N)

O 1 4o not have 3 MN-issusd drivar's licensa, MM-issued ID crd, or a
Sodal Security Number.

certify that on Ekection Day | will mzet 21l the legal requirem ents to
wate

Vorar
e X

pleasa print claarly

Voter must complete this section

Vot=r mame

vater
My
andress

MN|
10 number

MM driver’s license #, | |

MIN 10 card =,

or last four dgits of 55N)

O | 4o not have 3 MN-issued drivar's licansa, MN-issued ID card, or 3
Social Security Number.

certify that on Election Day | will mzet 21l the l2zal requiremants to
e

Vorar
e X |

Witness must complete this section

Witnass

[ Ben Franklin |

“' Notary Public

voter: I‘ ne instructions)

« My commission expires 12/31/

H

Ty
Witness MUST CHECK OMNE indicating proct of residence provided by

E driver's Eeense, |0 card, pesmit, or
| Bill, student ree 51a1*tneﬂt ar le:»dnmalleasenlus phon 1T

iztration Application|
[m] nmal I card
O Mouss of 3ts regisirenon

O An employe=s of & residential

I cartify that:

*  thavomer provided proof ot

am auchorized T ghve oaths.

.hn precinct | it ::mulmﬂhn vouchsr ferm on back of the Weter

O Provicus registration in the sama pracinct

*  the voter showed me the blank ballets bafore woting;

= the vorer marked The balets in private or, If physica ly unable 1o mark
tha ballots, tha balots ware marked 35 giracted by the vater;

& thovoter anclosed and sealed tha babots in tha bakot emvalape;

*  the voter registered to vote by filing out end endosing @ voter
regsTraTion appication s This e ps;

idance 3 Indicated abave; and

*  lamor have besn registered to vote in Minnesots, o 2m 3 notary, or

cility in the precinct who vouched for
wober's resicen o= st the faciliby [must complete the voucher form on
bark of the Votsr RegisTration Applimman|

forvoters residence in

Witmess
Siznature

| X {Bexﬂ Lléj"’cqwﬁfi.n |

ary, muzt Sffiv cramp

Witress must complete this section

witnosz | I
name

MN gsect I
addrass

{or nive, if reet B3z

offical or
ratany)

MN |

City

Witness MUST CHECK ONE indicating proct of residence prowded by

.mtnr [Ses instruckions)
MN driver's ixense, ID card, permit, or

D Bill, sudent fee smavhewt ar le-;»d-ennal Ieesep'wi phote 1D

forveters residence in
.hn precinct | musl :smulntuhn voucher form on beck of the Woter
iztration Application]

[u] nmal 10 card
Motice of I3te ragisir=mon

O Pravieus registration in tha sama pracinct

O An employ=e of 2 residential & v in the precinet who wouched for
worter's resicience st the facility (must complete the voucher form an
back of the Voter Rsgistramian Applicman|

Icn rify that:
the voter showed me the blank ballots before woting;

- the vorer miarked the ballots in privare or, if physica ly unabla 10 mark
the ballots, tha balots ware marked 35 girected by the vater;

#  thovotaramciozed and saaled tha baliatz in tha babat amuslope;

*  the voter registered to vote by filing out and endosing @ voter
registation appiication i This srwelops,

*  thevoter provided proof of recidence 3% indicated abave; and

* | am or have been registered to vote in Minnesota, or am a notary, or
a0 3t ot zed 10 giwe aarhs

Witmess
ez X

1 natary, muzt affiu stamp

Witness must complete this section

Witnocz | |
name

MN siect |
addrass

[or tivie, ir
=fficial or
natary)

rest Aodress

MN |

cry

Witness MUST CHECK OME indicating proct of residence provded by

.a:tnr [S0@ instructions)
MN driver's Ecense, |D card, pesmit, or

D Bill, student fee sTat2ment, of lewemalleese pus photo 1D

forveters residenca in
.hn precinct {must :smulnruhn woucher ferm on badk of the Veter
iztrstion Application]

o nhal 10 card
Momics of 3t ragistrsuon

O Pravieus registration in tha sama pracinct

O &n employee of s residentiel facity in the precinct who wouched for
woter's residencs st the fsciity (must complste the voucher form on
Back of the Uoter Rsgistrznian Applicton|

Icn rtify that:
the voter thowed me the blank ballots before votin

- the yoder marked the balots in private or, i physica |\‘ wnable 1o mark
tha ballots, tha balots ware marked 35 diracted by the woter;

#  thavotaranciazed and saaled thabakats in tha babat amuzlope;

*  the voter registered to vote by filing out and endiosing 2 voter
registATion appication in This srekops;

*  the voter pravided proot of recidence 3% Indicated abaove; and

* | am or have been registered to wote in Minnesotz, or am a notary, or
A Fihonsed 1 give nath

Witness
ez X

1 natany, muzt 3ffiu stamp

[For Official se Only

() pccested Clnejected ireasone.
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REJECTED ABSENTEE BALLOT ENVELOPE EXAMPLES

R-1

Signature Envelope

Signature Envelope

R-3
Signature Envelope

Voter must complete this section please print clearly
B

sedrezz n st JAMMes Adams _ .
)

wioaan | M4FIKEU3210123

o las four digis ef S5M)

O | donot hava 3 MN-=ssued dn
Social 3ecurity Number.

r's licensa, M N-ssuad ID caré, or 3

| certify that on Election Day | will mest 2l the legal reguirements to
wots.

veer | ¥ Tames Adaang |

Signature

Woter must complate this section please print clearky
veter e U T

2 5TG 11, PCTR BEAETET
02 1280 001101 ANDKA P56
JOHN ADAME

st 10S Bl ST Friw

Vatar M
address

1D nuwmber

|MN driver's licanza #,

MN D card &, !Eifii !65“;;:!”:!;;

o 138 four digis of S5M)

O | do mot have 3 MN-=sued drivar's license, MN-ssuad ID care, ora
Social Security Number.

| ertify that on Election Day | will mest 2l the legal requirements to
wots.

veer | % TohwvAdaans |

Signature

please print clearly

Voter must complete this sechon

Voter name

425882 STG 11402 cTR a5saTET
Vatar MR 02 1280 001101 ANDIKA P65
address o JOHM ADME

525 € MAR ST ENvwz
ID numbes
[MN driver's licensa #,
MHN 1D card &, | MQQ?SSQZZ’} 012;

or lass four dighs of S5H)

O | donct have 3 MN-issued drivar's license, MN-issuad ID card, or a
Social Szcurity Mumber.

| cartify that on El=ction Day | will meet all the legal requirements to
vats.

e | Abigail Adeuns |

Signature

witness must complete this section

Witnass | B R |

name Abigail Adams

MHN street |

s fl 105 Elm St

:fﬂ;:‘n :'-Khl Street Acdress

wraenl | Andover MNl
TRy

Icem\lra

= thevoser marked the balions in privane or, Tphysicily unabile m mark the balios,
the balots were marked a3 dvected by the voter,

* thevoterendosedar and

*  lam orhave been regitered tovote in Minnesow, orama notary, oram
suthoried to gua caths.

Witnass

[X Abigail Adams

f natery, must affix stamg

Signature

Witness must complete this section

Witness must complete this section

Winacs N B Wimans . O
name [Abigail Adams | [ Abigail Adams |
MN sreer " = MN sree 3 —
v (325 E Main ST | [ fl 225 E Main ST |
|or ttle, Straet Acdress |or ttle, Straet Acdress
if an official if am official
oo | Anoka MN][ |t Y Anoka MN |
TRy ()
| cenity thar |C&‘“\¢ har
- hwumﬁmhhﬂhlmbeh votine.
- ﬂEMUII\MEﬂﬂEN'(‘SI\D’Y—KEU T physically unable o mark the balion, " Thevoienr T iy L L e belion,
narked the voter, the balots: narked the voter,
®  theveter endosed and resledthe balotsin the ballot emvalope: and »  thevoter dard i and
®  lam orhave been registered tovote in Minnesotz, orama notary, oram *  lam orhawe been registered 1o vote in Minnesotz, orama notary, oram
authoried to gua oaths. authorked to gua caths.

Witnass
Signature

Ix Abigail Adams

f notary, must affis stamg

Witm,
Signature | X A Adsms

f notary, must affiz stamg

For Official Use Only I For Official Use Only I For Official Use Only
Claccspeeagy ajectast jrsasoer VOLEF MAMAE Mot Mateh Dlicrapeedzy hsjocesat jramsoneVOLEY Aflolress Mot Mateh Claccepten 3k ajoctad jramson|

Mo voter Siguature I
]

Signaturs Envelope- Registersd

ge &

R4
Signature Envelope

SgnEtTs Enveiope— Reginsred

g€ aw

R-5
Signature Envelope

Signaturs Emvelope- Registersd

ge v

R-6
Signature Envelope

Voter must complete this section pleaze print clzarly

435887 £T0 11023010 # PCT R BB4ETET
02 1280 001101 ANIDKA P&

Voter name

Vatar M
address

JOHN ACHME:
A25E MANST ENW¥Z

1D numbes

|MM driver's licamza £,

NN D card &

AR o M1236426563210 |

O | donct have 3 MN-ssued driver's license, MN-issuad |0 care, ar 3
Social Szcurity Numbsr.

| c=rtify that on El=ction Day | will meet sl the legsl reguirements to
wmatz a4

Voter | x |

Signature

Voter must complete this section pleass print cl=arly

Woter name

Wotar MR {
address
MN

1D nusmber

| MM driver's licanza #,
W10 card &,

oF 15T four digs of S5

O | donct have 3 MN-ssued driver's license, MN-issuad D carg, or a
Social Szcurity Numbsr.

| c=rtify that on El=ction Day | will meet ol the legsl requirements to
nts

Voter | x |

Signature

Voter must complete this section pleaze print clearfy

Voter nama

FPCTR BEAFTET
Vatar MM
301 001101 ANCICA P-6
addrez: { JOHMN ADEME
A25E MAN ST ENV¥Z
1D numbes
|MM driver's licamza #,
M D card &, M 0

o 135 four digs of 55N

O | donct have 3 MN-ssued driver's license, MN-issuad ID carg, or 3
Social Szcurity Numbsr.

| c=rtify that on El=ction Day | will meet sl the legsl requirements to
wats

Voter
o e Mﬁﬁ&g&dm_ﬂ.&J

Witness must comnplete this section

WitRacs N B

name [ Abigail Adams |

MN stresr . —

w325 E Main ST |

|or ttle, Sireet Acdress

if an official

or notary] Alr'\fjka MN |

Ty

| oty that

*  thevoner marked te balions n privane o, Tphyscaily unable i mank te balion,

= thevoter T . and

*  lam orhave been registered o wote in Minnesotz, oram 2 notary, oram
authorbed to gua caths.

R

Witnass
Signaturs | X

f natary, must affix stamg

Witness must complete this section

Winats

el

MN suresr

address

|or ttle, Straet Acddress

if an official

o rocan] MK
TRy

| comity that

the voter showed me the bierk belots before voting.
= thevoner marked the balions in priate or, Tphysicaly unable o mank e elion,
the balots were marked a3 directed by the voter,

= thewoter L balk elope and
®  lam orhave been registered o wote in Minnesot, oram 2 notary, oram
suthorized to guacaths.

Witnass
Senme | X

f notery, must affiz stamg

witness must complete this section

Winats . .

name [ Abigail Adams |

MN stresr v =

e 325 E Main ST |

|or ttle, Straet Acddress

i an official

e natary] Anoka MN |

TRy

| comitythat

= Thevoner marked the balion n prisane or, Thysicaly unable i mark te belios,
the the voter,

o thevoer ; snd

®  lam orhave been registersd towote in Minnesot, orama notary, oram
suthorized to gua caths.

[X  Abigail Adawns

f natary, must affix stamg

Witnass
Signature

Mote: lllegible signature outside of Voter
Signature box is not different than illegible

Mote: ID # on application and voter record is
M1239876543210

witness signature. Signature on application is o
For Official Use Only I Ofticial Use Only 3l Use Only
secepeea hajectsa yrazcae ND Votey Stgnature ceepre Clhajectset jrazsoer] Rapserad jrazsoer|_VOLEY # Anel Slonature
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R-7
Signature Envelope

R-8
Signature Envelope

R-9
Signature Envelope

Voter must complete this section please print clzarly

Voter name

Vatar MM
address

MN

1D numiber

|MM driver's licanza £,
WD card #,

o 138t four digns of S5M)

O | 42 nct have 3 M- zzucd driver's licenze, MN-ssuad 1D card, ora
Sociel Security Number.

| certify that on El=ction Day | will me=t all the legal requirements to

Veter I x I

Signature

Voter must complete this section please print clearfy

VoRer name

435882 11, FPCTR BnaETET
Vatar MR 02 1280 001101 ANCKA P-6
address 4 JOHN ADEME

A25E MARN ST ENV#Z
ID numbes

[MM driver's licanza #, E EE ; ; E ;
WIN D card &,

or last four digs of SSH)

O | donct have 3 MM-zzued driver's license, MM-szusd 1D card, or 3

Social S=curity Number.

| e=rtify that on Electon Day | will meet sl the legal requirements to

v [ ¥ Toduv Adauns |

Sigmature

Voter must complete this section please print clearly

Voter name

et

325E MAMN ST EMV#Z
e
wiowas | MGFIEEG3210123

or Iasz four digis of S5H}

O | damct have 3 M- izzuc d drivar's license, MM zzud [0 card, or 3
Saciel Security Number.

| =rtify that on El=ction Day | will meet all the legal requirements to

Voter | X JohnwAdams |

Signatire

witness must complete this section

Witnars
name

MN sirest
addrass

|or title, Sirset Aodress

if an official
or notary]

MN |

Ty

| ceity hat

®  the voter shoved me the bisrk belots befors wotine.

= he voner marked the balions n privane of, Tphyscly unablen mank te balon,
the ballotswere marked s dected by the v,

*  the voter endosed and sedled the baliots in the balot emvdops: and

*  lam orhave been regisered toovote in Minnesot, orama notary, oram
authrized to gracaths.

Witnass
Signature | X

f notery, must affiz stamg

Witness must complete this section

Witnass .

name [ Abigail Adams |

M~ sor . -

v 325 E Main ST |

|or ttle, Street Address

i an official

ST Y Anoka MN]
TRy

| oty har

the voter showedme the bisrk balots beforsvotine.
= thevoer marked mebalions n privEne or, T physcly unabile o mank te belios,
the ballots were marked s directed by the oo,

*  thevoter =belotsin the: and
*  l=m orhave been regitersd to vote in Minnesow, orama notary. oram
suthoriad to gua caths.

Witness
Sigmatur=s | X

f natary, must affis stamg

Witness must complete this section

Witnass

wme” [_Abigail Adams |

MK : -
™ | 325 E Main ST |
ifor B 4 St Asaen
an official
or matary] Ahoka MN |
TRy
| ceity har

the voter showed me the bisrk balots befors wotine.

= thevoner marked e balons in prisane of, Tphyscaly unabie o mark me balios,
the balots were marked a: dinected by the oo,

= thevoer nthe balict emveope; and

* Iz orhave been regitered tovote in Minnesot, oramaa notary, oram
authorad to ghacaths

Witnass
Signatur= I X

f natery, must affix stamg

or Dificial Use Only
accepred Dikajertad jrazsnm|

For Official Use Only .
copren y kajeerad ramsonr_IN D WItngss Sianatir

For Official Use Only
aecepreayhejecsaa irazoe i \WW/LEMBSS =0 @MELHEE

Signaturs Enelope— Registered

R-10

Signature Envelope

ge o

R-11

Signature Envelope

Signaturs Envelope— Registered

Signaturs Envelope— Registered

R-12

Signature Envelope

Voter must complete this section please print clearly

Voter name
Vater MM
address JOHN ADEME:

325 E MARST ENvaE
D nunber

[MN driver's licansa #,

MN D card &, &j 2;%2 EﬁSQ;Zi“

o 38T faur g of SSH)

O | donct have 3 MN-zsued drivar's license, MN-ssuad D card, or a

Social S=curity Number.

| certify that on Election Day | will meet all the legal reguirements to

e [ ¥ JoduvAdamy |

Signature

Voter must complete this section please print clearfy

Voter mama

Vatar MM
address

JOHN ADAME
325 E MAM ST ENVEZ

1D numibes

[MH driver's licansa #,

MN D card 8, ﬂﬁg ESSQ‘QZjI]’IZE

o last faur digs of SSH)

O | do nct have 3 MN-ssued driver's license, MN-issuad D card, ora
Social Security Number.

| certify that on Election Day | will meet all the legal requirements to

v [ X T AdamsJr. |

Signature

Voter must complete this section please print clearly

435882 BTG 11,0331 CTR BEAETET
02 1260 0011-01 ANDKA P

JOHN ADEME

325 E MAN ST ENviz

Woter name

Watar BN
address

1D num bex

[MM driver's licansa &,

MN 1D card &, ﬁﬁgzssg;zi”jz;

o 135 four digs af S5

O 1 do not have 3 MH-szued drivar's license, MN-iscuad D card, or a
Social Security Number.

| certify that on Election Day | will meet all the legal requirements to

o e [X rohnAdams |

witness must complete this section
Winass

we [ Abigail Adams |
M sirear 1.00 Main St |

address
Treet AOOTeLt

I Phoenix AZ

#an official
TRy

MN |

or notary]

| cenity that

*  thevoter

L e of, T physicaly o
the marked the voter;

*  theveter endosed and sededthe balots inthe bolot emedlope; and

*  l=m orhwave been regifered tovote in Minnesot, orama notary, oram
authorier o gua aths.

[X_Abigail Adams

f natary, must affis stamg

wnark te baliors,

Witnass
Signature

Witness must complete this section

mess [~ Abigail Adams |

MN 0

Wige {100 Main St |

|or tthe, Street Aodress

#an official -

wnaen) | Salt Lake City MN |

Ty

| cenity whar

*  the voter showedime the blenk belots befors voting.

LI e i , W iphysically Ui L the balions,
the= balots were marked s directed by the voser,

= thevoter the T and

* Iz orhave been regisered tovate in Minnesotz, orama notary, oram
suthoriec to gua caths.

[x  Abigad Adams

f notary, must affix stamg

Witnass
Signature

Witness must complete this section

Witmess N B

name [ Abigail Adams |

MH . -

M I 00 Main ST |

|or otle, Street Acdress

if an official

wroarnd | MN]
Ty

| comity thar

= thevoier marked the balions in prisane of, Tphyscaly unabien mank te balior,
the balots were marked a5 divected by the oo,

= theveter endased and sealed the balotsin the balot emvdope: and

®  lam orhave been regisiered tovote in Minnesot, or=ma notary, oram
authorized to gracathe.

(X Abigail Adams

f notary, must affiz stamg

Witmass
Signature

For Official Uss Only
cespron ) kajsctad razsoer| il

For Official Use Only
capesa (Y ksjpcac jrmazae_IN D MM Address

I For Official Use Only
Clacespreail) ajscrad jrazsnm| sl
| |

Signaturs Envelope— Registerad
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Sign=turs Envelope— Registered
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R-13
Signature Envelope

R-14
Signature Envelope

R-15
Signature Envelope

Voter must complete this sector

please print clearly

vetername (R I
435882 BTG 1103 PCTR BhasTET
e 12 1280 001 101 ANOKA 6
ress JOHN ADAME
H25E MAM ST ENV#Z
D numbes
|MMN driver's licensa #,

MHN D ca

B |danct have 3 MN-ssued driver's license, MN-ssuad (0 caré, ora
Sociel Scurity Number.

| c=rtify that on El=ction Day | will me=t all the legel requirements to
s

Voter
Sigmature

[ x JohwAdams |

" MA2349 806543210 ]
or last fowr dights of SSN)

Voter must complete this secHon please print clearfy

veter nams (L
CTR B4TET
Vatar MN
address
325 MAN ST ENv
1D number

|MN driver's licensa &,
M ID e

| MATIKU3210123 ]
o last four dig s of S5

O | danct have a MH-ssued driver's license, MN-ssuad 1D card, ora
Sociel Szcurity Number.

| certify that on El=ction Day | will me=t all the legal requirements to
s

Voter
Signature

[ x J. AdamsJr. |

Voter must complete this sechon please print clearfy

vt name |IIIIII|IIIII|II|I i
" [ 435882 STG 1103201 BEAETET
otar
address 4 02 12680 001101 AN,
JOHN ADAME
325 EMARM ST ENV¥Z
1D numbses

[N driver's licenza £,
NN D card &

vt " | MAFICU3210123 ]

O |42 not have 3 MH-ssusd driver's license, M N-ssuad 10 caré, ora
Social Security Number.

| certify that on Election Day | will mes=t sll the legal requirements to
vats

Voter
signature

[X JohwAdams I

Witness must complete this section

*  thevoter showsdime the blerk belots befors votine.

hbehuwnnmhdu&mdb\rmem.

balict emslope; and

& lam orhave been registered towote in Minnesotz, orama notarg oram
authoroed o gua aths

= thevoser marked the balions n private of, Tohysically unable 1o mark thee balions,

Witnass
Sigmature

[(X_Aabigaid Adamy

f natary, must affix stamg

Wimnacs 3 3

morme [ Abigail Adams |

MM sirest |

address

Jor title, Tireet ACATet

i#an official

enatan] | Asoka MN |
Ty

| ety thar

witness must complete this section

wes [ Abigail Adams |

e [ 100 Main ST |

|or ttle, . Sireet Anoress

i an officizl

wnosnl | Canada MN |
)

| cenity har

= the voser marked the balions n private or, Tohysically unable 1o mank the balions,

the ballots. rhed

*  thewoier endased and sesied the balots i the balot emvelops; and
*  lam orhas been egitersd tovote in Minnasotz, orama notary, oram
sutharized o ra cathe.

[X AbigailAdams

f natery, must affix stamg

Witnass
Signature

witness must complete this section

Witnass

e [ Abigail Adams |

MN sireat

addrass |
|or title,

if an official
or notary]

Strset Aooress

MN ]

=
|cem\rwu

- ﬂ\e-tr.e’madedmehalwmmaeu lmwu-aNewH&\merﬂm

e ballots.

*  thewoter endased and sesledthe balots inthe balct envelope; and
*  lam or b been egitersd tovote i Minnasom, crama notary oram
L e

(X Abigail Adeauns

f natary, must affiz stamg

Witnass
Signature

For Official Use Only
[Clacceprony kajocrsd jramsner]_N 0 MM Address

For Official Uss Only
D cce pred () Rsjoctd jrazioer|

M I

For Official Use Only

Caceepten 3y kajserad jrazioer|

ae 47

R-16

Signature Envelope

Signaturs Emelope— Registered

ge %

Signaturs Enve Iope— Registercd

R-17

Signature Envelope

Signaturs Envelope— Regisiered

R-18

Signature Envelope

Voter must completa this section

ploaza print daarly

Voter name [

]

A258E3 ETG 11022010 ML PCT R E248758

Vater 02 1260 6011-01 ANDKA P& :|
MN AOHN QUINGY ADAMS

Acarass 206 E MAm ST ENvEz -|
1D by

|MN driver’s licanse #, |

Wi eme 7201 |

or bzt four digits of 33H)

O | 4o not havs 3 MN-assusd drvar's licanse, MN-issued |0 card, or 3
Sodal Security Number.

certify thaton Election Day | will meet 2l the legal requirementsto

Voter
Signaturs

. [ Jolon Adarr 1M1

Voter must completa this section

e i

423083 BTG 11022010 ML PCT NR E2487ER
02 1260 001101 ANDHA P&

pleEs print claary

Voter pame

Vater
MM
address

JOHK GUINCY ADAMS
A0 N e
[MN driver's license #,
MN D card & ;2&4

or bzt four digits of 33N

O | do not have 3 MN-issusd drivar's licensa, MN-issued 1D card, or 3
Sodal Security Number.

certify that on Election Day | will meet 3l the legal requirements to

= KJOA |

Vatar
Signatura

Voter must completa this section pleasa print claary

RN AN ]

Voter name |

425883 5TG 11022010 ML PCTHR EaTER

Vater 02 1260 001101 ANDKA PS5

MM JOHM QUINGY ATEMS

addrae 336 E MaN ST ENvEz —|
1D number

MM driver’s license #, |

WM 10 card #, gZL[—T |

or kst four digits of 33N

O 1 do not have 3 MN-ssued drvar's licanse, MN-ssued ID crd, or 3
Sodal Security Number.

certify that on Election Day | will meet all the |25l requirements te

MQW;AM |

Varsr
Signature

Witrress must complete this section

Witnems
name

[Louisa Adams

M |

City
Witnazs MUST CHECK OME indicating proot of residence provided by
ar: (S0@ instruchons)
MN driver's Ecense, |0 card, pesmmit, or receipt
Bill, smudent fee statement, oF residential kase plus photo 1D
ched for voter's residenca In
the precinct |must :smumethn vouchar form on back of tha Yoter
Reziztration Application
Trial 10 card
Monce of [3te regisrETon
Provious registration in the sama pracinct
An employee of 8 residential facity in the precinct who vouched for
woter's residence st the facility (mu st complete the voucher form an
bk of the Unter Regisrration &pplicmon|
Ucartify that
8 the voter showed me the blank ballots before voting;

oooo

Note: Not registered in SWRS or master list. No VRA
inside Signature env. No VRA inside ballot enw.

% tha votsr pravided proot ef residence 33 indicatad abave; and

@M aurhoeized 10 give naths

* | amor have bean registered to vote in Minnzsotz, or 2m 3 natary, or

Witrress must complete this section

w1 puisa Adams |
wzm= 1234 16t St |
{or tive, if reet Address

officisl or

natary)

M |

iy

Witness MUST CHECK OME indicating proot of residence provided by
votar: [S0s instructionz)

N driver's Ecense, |0 card, pesinit, or recei
Bill, sTudent fee STalEment, oF resigental Ieas& plus phota Ik

votarim toructers residence in

the precinct |must :smumethn vouchar form on back of tha Yoter
Resiztration Applicstion)
Trial 10 card
Moucs of [3ts regisTETan
Provious registration i the sama pracinct
An employee of 8 residential facity in the precinct who vouched for
woter's residence st the facilty [must complete the voucher form an
Btk of the Uster Regizrratian Applisnon|
Icamhr 0

oooo

AP

NN S

Note: Not registered in SVRS or master list. ™
No VRA inside Signature env. No VRA inside

ballot env. VRA received separate from AB

* | amor have besn regstered to vote n Minnesot2, of 2m 3 natary, or
am authorized 10 give naths.

Witress must complete this section

wes | L ouisa Adams |
e 11234 1t St |
Lo ivie, ir cdress

— Andover' MN |

[

Witness MUST CHECK OME indicating proof of residence provided by

wotar: [Ses instruchons)

MN driver's bxense, |D card, pesmit, or recei

Bill, susden Me EIMENT, OF 165 ijental Ieas& s photo |1
forveters razidenca In

*ha pracinct me at tsmnlnteﬁ'\n veucher form on back of tha Voter

Reziztr=tion Application]

Trital 1D card

Moucs of [3ts regisETan

Provicus registration in the sama pracinct

An employee of & residential facity in the precinct who vouched for

woter's residence st the facilty [must complete the voucher form on

Back of the Vter Ragistratian Applicnon|

i cartify that:
Pl e,

Eﬁl:l

oono

ST S S

st. VRA

Note: Not registered in SVES or master
in envelope iz not signed.

regstration appication  this s
®  tha vnnar provided pront of rasidence 3 indicatad atave; and

® | am or have bean registered to vote in Minnescta, or 2m a notary, or
am authonized 10 give oaths.

v X Louisov Adoung wmes | x Lowisav Adauny wemess Iy Lowisor Adaung
ry, muzt st stamp If matary, muzt atfiy zzamp Jf natary, muzt oty stamp
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R-19

Signature Envelope

R-20

Signature Envelope

R-21

Signature Envelope

Voter must complete this section pleass print daarly

LT ]

o o |

425883 TG 1 1022010 WL PCT NR ES48TER

uatar 02 1260 001101 ANDKA P4

MN JOHN QUNCY ADAMS

address 206 E MAR ST ENva2 -|
1D e

|MN driver's license #,

MIN 1D card # 23{}1

or bt four digits of 55H)

O | do not have 3 MN-tsued drivar's lleansa, MN-issued I0 rd, or a
Sodal Security Number.

certify that on Election Day | will meet 2il the l2zol requirements te

e X Jolin Adama M

Varar
Signaturs

voter must complete this section

pleass print ol sarly

Voter mame

425883 £TG 11022010 ML PCT NR 545768
uatar 02 1260 001,01 ANDKA P4
MN JOHN QUNCY ADAMS
address 105 E MAR ST ENva J—|
D e
|MMN driver's license #,
MIN 1D card # ;2{;‘1

or bt four digits of 55H)

O 1 do not have 3 MN-t5ued drivar's lleansa, MN-issued ID rd, or a
Social Security Number.

certify that on Election Day | will meet 2il the l2zol requirements te

o K JOA |

Vorar
Signaturs

Voter must complete this section

AMEBEZ ETE 113010 ML PCT NR ES307ER ]

pleazs print dlaary

Votsr mame l

Vatar 02 1260 001101 ANDKA P8

MK JOHN CIUMCY ADAMS

andrese 205 E MAR ST ENva2
10 number

|MM drivers lizanze #,

MN IDEard 2, gZLpf

or last four digits of 33M)

10 1 do not have 3 MM-iszsed drivar’s licansa, MM -ssued 1D card, or a
Sodal Securty Number.

wertify that on Election ay | will meet all the legal requirements to
vote.

[X Jobirn Quiney Adama |

Votsr
Signatura

Witress must complete this section

wmes [ Rey, J. Johnson |
= | Pastor |
[or vive, i Tireet Addreas

= {I MN |

Ty
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gar: (%04 instructions}

N W driver's Feense, |0 card, pesmit, or receiot
Bill, ssudent fee statement, or residential lease plus photo (T
Fogistered voter in the precncs whe wouched forveter's residenca in
.Iu. pmnn {must complata the vouchar ferm on badk of the Ueter

iztration Application)
nmal 10 cand
Motioe of I3ts regsEon
Previcus registration in the sama pracinc:
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wiber's residence at the faciiky (must compbete the vou cher form an
Bark of the Veter Registration Appiisron|
lcn rtify that:

= veter showed me the blank ballets before weting;

MNote: ID # on application is 3241,
Signature on application is Joﬁh-ﬁ Adiisns

oooo

o L T G S W,
Witness

ues X Ren. J. Johmson |

1f notary, muct 3ffix ctamp

For Official Use Only
Caccested (D iejected (reason IOEAYLY -Stﬁ.k]d.p—
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Ty
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O BN drivers Fcense, |0 card, pesmit, or receiot

O Bill, smuden fee statement, of residental kase plus phot D

D Registerad voter in the precinct who wouched for voter's residenca in
.Iu. pmnn {must complata the vouchar ferm on badk of the Ueter

iztration Application)

u] nhal 10 card

O Motce of 3te ragisstion

O  Previcus registration in the sama pracinc:

O An emplevee of o residentiel fociity in the precinc who roucked for
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Bark of the Veter Registration Appiicron|
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*  thovetaranciozed and caslad tha balots in tha ba kot anvalspe;
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FRGSTETION applicaTion i This crve
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Witness

weres | % Louisav Adouns |
If nota: H st sffin ﬂ:lﬂa
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Witness must complete this secton
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mimes | Notary Public |
{or e, if rest =

o) MK |

oy

Witmess MUST CHECK OME indicating procf of residence provided by

voter: [fee instructio

H driver :I:enx IC: card, permit, or receip

Bill, STl &t fee STatament, ar Teie e s s photo I

O Registerod woter in the procnc whi vouched for wotars rezidenca in
the precinct {must complate the veuchar form on bodk of tha Veter
Regiztration Application)

O Tiial ID cerd

O moucs of lats ragistramon

O Prewous registration m the sama pracinct

O Anemployes of = residential faciliy in the precinct who wouched for
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Bark of the Uoter Registration Appimmon|

1 cartify that:
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= the vanarmarked the BBt in privane of, I physica Iy snabls 1o mank
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NOTICE OF BALLOT REJECTION AND REPLACEMENT SAMPLE
[Date]
[Voter’s Name/Address]

NOTICE OF BALLOT REJECTION AND REPLACEMENT
Dear [Voter’s Name],

Your absentee ballot from the [date and election name i.e. 11/8/2016 State General Election] was
rejected by the absentee ballot board for the reason checked below:

The voter’s name on the signature envelope does not match the applicant’s name

The voter’s address on the signature envelope does not match the applicant’s address

The voter did not sign the signature envelope

The numbers provided on the signature envelope do not match the application or voter record
and the voter and application signatures do not match

A voter registration application was not included in the signature envelope

The voter registration application was not signed

The voter registration application did not include all required information

The witness did not sign the signature envelope

The witness did not provide either a Minnesota address, official title, or notary stamp

Ooo0ooOo oOoOooOoad

The witness did not mark proof of residence used by the voter
The rejected ballot will not be counted.

A replacement ballot, instructions and envelope are enclosed. To have a vote counted in this election,
you may:

e Follow the instructions and complete and return the replacement ballot, or
e Vote an absentee ballot in person at our office, or
e Vote in person at your polling place on election day.

If you have any questions regarding your absentee ballot, please contact the [county/city/school district
name] election office by phone at [phone #] or by email at [email address].

Sincerely,

[county/city/school district name] Elections
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PROCESS FOR DUPLICATING BALLOTS

Occasionally, the ballot counter will reject a ballot because it is damaged or unreadable (e.g. the voter
used the wrong type of pen or vote mark). The ballot is still valid, so a duplicate ballot that the tabulator
can count must be made. Two ballot board members from different major political parties do the

duplication.
1. Label ballots as ‘original 1’ and ‘duplicate 1.” Number subsequent ballots consecutively.
2. Note the reason for duplication on the duplicate ballot. For example, write ‘torn ballot.’
3. One member reads the votes to the other member who marks the duplicate ballot accordingly.
4. |If voter intent is in question, follow the principles laid out in M.S. 204C.22 for determining voter
intent.
5. Both board members initial both the original and duplicate ballots. When finished, both
members compare the ballots to be sure the duplicate matches the original.
6. Insert the duplicate into the ballot counter.
7. Place the original in an envelope labeled ‘Original ballots for which duplicates have been made.’
(M.S. 206.86, subd. 5; M.R. 8230.3850)
LECTION BALLOT Vo NON BALLOT lpuphootk )
. a
:, MINNESOTA  27'3"" INESOTA No+ machue rcadsabk
‘R 4, 2008 gr JH 2008 Bre W
1 TO VOTERS: ERS:
e oval(s) next to your choice(s) like this: @@ ) next to your choice(s) like this -
- AMENDMENTS ___CITYOFFICES DMENTS | CITY OFFICES

Figure 11 Ballot Duplication
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ABSENTEE AND MAIL BALLOT POST-STATE GENERAL ELECTION SVRS CHECKLIST
Ballot Records
To be completed for each precinct before starting to post voter history

[0 Ensure all accepted and rejected envelopes have been given this status in SVRS

[0 Process any ballots remaining in Received status in SVRS

[0 Review ballots remaining in Initialized status in SVRS and address as appropriate. DO NOT leave
in Initialized status

Online Application Queue

To be completed as soon as possible following Election Day

0 Process online AB applications remaining in county or municipality queues
0 UOCAVA apps, unless deficient, should be accepted. (In case of special election in
December.)
= NOTE: Be sure to process any accompanying voter registration in SVRS Voter
Registration >> Pending Applications >> Source: FPCA Queued for Processing before
processing the AB request.
O Regular apps that were not filled should be marked as Rejected.

Envelopes Received Late

To be completed when envelopes are received by office

[0 Absentee and mail ballots received late must be:
0 Marked as Received in SVRS through Received AB Envelopes
0 Marked with appropriate Rejected — Received Late reason in SVRS through Returned AB
Envelopes
=  NOTE: Uncheck the Resend Ballot checkbox before scanning barcode or clicking
Record Ballot button else a new ballot will be added when will need to be deleted.
0 Given Late History through Elections >> Post Rejected or Late AB History

Envelopes Rejected by Ballot Board

To be completed as soon as possible after ‘normal’ voter history has been posted
[0 Voters with rejected AB or MB history and who did not otherwise vote in the election (by
replacement or in person) must receive Rejected History through Elections >> Post Rejected or
Late AB History.
0 Use the Rejected AB Post-Election Notices Summary Only report for a list of AB voters
that need rejected/late AB history posted.

UOCAVA Statistics Certification

To be completed no later than 60 days after the state general election

[0 Run and review the UOCAVA Statistics Certification report to verify the data is accurate. After
verification, submit a signed certification report to OSS via email (elections.dept@state.mn.us)
or by fax (651-296-9073).

Rejected AB Post-Election Notices

To be completed 6-10 weeks after the election or 6-10 weeks after receipt of late ballot

[0 Send notice to voters whose absentee ballots were rejected and who did not otherwise vote in
the election (by replacement absentee or in person).
0 Use SVRS report Rejected AB Post-Election Notices
= Report will not be available for election until 6 weeks after election date.
0 NOTE: This notice is not required for UOCAVA or Mail Ballot voters.
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